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,yq;if fzf;fPl;L njhopDl;gtpayhsu;fs; fofk;,yq;if fzf;fPl;L njhopDl;gtpayhsu;fs; fofk;,yq;if fzf;fPl;L njhopDl;gtpayhsu;fs; fofk;,yq;if fzf;fPl;L njhopDl;gtpayhsu;fs; fofk;  

  jpwikjpwikjpwikjpwik (jpwd;fs;jpwd;fs;jpwd;fs;jpwd;fs;) fg;];Nuhd;fg;];Nuhd;fg;];Nuhd;fg;];Nuhd; - 2016 rdtuprdtuprdtuprdtup    

(SS2)  jfty; njhopDl;gtpay; jfty; njhopDl;gtpay; jfty; njhopDl;gtpay; jfty; njhopDl;gtpay; jpwd;fs;jpwd;fs;jpwd;fs;jpwd;fs;  
(Information Technology skills) 

• guPl;rhu;j;jpfSf;fhd mwpTWj;jy;fs;guPl;rhu;j;jpfSf;fhd mwpTWj;jy;fs;guPl;rhu;j;jpfSf;fhd mwpTWj;jy;fs;guPl;rhu;j;jpfSf;fhd mwpTWj;jy;fs; (ftdkhf thrpf;fTk;): 

(1) mDkjpf;fg;gl;l Neuk; mDkjpf;fg;gl;l Neuk; mDkjpf;fg;gl;l Neuk; mDkjpf;fg;gl;l Neuk; : thrpj;jy; -  15 epkplq;fs; 

                   vOJjy; - 03 kzpj;jpahyk; 

(2) tpdhj;jhs; fl;likg;Gk; Gs;spfs; xJf;fPLk; tpdhj;jhs; fl;likg;Gk; Gs;spfs; xJf;fPLk; tpdhj;jhs; fl;likg;Gk; Gs;spfs; xJf;fPLk; tpdhj;jhs; fl;likg;Gk; Gs;spfs; xJf;fPLk; : 

gFjpgFjpgFjpgFjp Njitg;ghLNjitg;ghLNjitg;ghLNjitg;ghL Gs;spfs;Gs;spfs;Gs;spfs;Gs;spfs; 

A rfy tpdhf;fSk; fl;lhakhdit 40 

B 
MW tpdhf;fspy; ehd;fpw;F kl;Lk; 
tpilaspj;jy; Ntz;Lk;. 60 

nkhj;jg; Gs;spfs;nkhj;jg; Gs;spfs;nkhj;jg; Gs;spfs;nkhj;jg; Gs;spfs;    100 

(3) toq;fg;gl;Ls;s    tpilg; Gj;jfj;jpy; tpilg; Gj;jfj;jpy; tpilg; Gj;jfj;jpy; tpilg; Gj;jfj;jpy; ePq;fs; tpz;zg;gpj;j    nkhop %yj;jpNyNa tpilfs; nkhop %yj;jpNyNa tpilfs; nkhop %yj;jpNyNa tpilfs; nkhop %yj;jpNyNa tpilfs; 
vOjg;gly; Ntz;Lk;.  

 

gFjpgFjpgFjpgFjp A 
 

Nehf;fr; Nrhjid tpdhf;fs;Nehf;fr; Nrhjid tpdhf;fs;Nehf;fr; Nrhjid tpdhf;fs;Nehf;fr; Nrhjid tpdhf;fs; (OTQs) 

,UgJ (20) fl;lha tpdhf;fs; 

(nkhj;jk; 40 Gs;spfs;) 

                                                

1.1 Kjy; 1.10 tiuahd tpdhf;fSf;F kpfr; rupahd tpiliaj; njupT nra;f. njupT 

nra;j tpilf;Fupa ,yf;fj;ij tpdh ,yf;fj;Jld; ckJ tpilg; Gj;jfj;jpy; vOJf. 

1.1  gpd;tUtdtw;Ws; ikf;Nuhnrhg;w; mf;]]; (Microsoft Access) ,y; juT tif “AutoNumber” 

,d; %yk; Mw;wg;gLk; gzpapidr; rupahf tpsf;Ffpd;w thf;fpak; vJ?  

(1)  ,J> Gyk; (field) xd;wpDs;> vOj;J Kjy; vz; <whf cs;sPL nra;ag;gLfpd;w jutpid 

jd;dpaf;fkhf tbtikj;Jr; nry;fpd;w xU juT tif MFk;. 

(2)  vq;fSf;F Gyk; xd;wpy; vOe;jkhdkhf ,yf;fq;fisg; gpwg;gpf;fNtz;b Vw;gLk;NghJ 

,J gad;gLj;jg;gLfpwJ.   

 (3)  vq;fSf;F vz; ngWkhdj;ijj; (Numeric counter) jd;dpaf;fkhf mjpfupj;Jr; nry;tjw; 

fhd Njit Vw;gLk;NghJ ,J gad;gLj;jg;gLfpwJ.  

 (4)  Gyk; xd;wpDs; cs;sPL nra;ag;gLfpd;w vz;fis fpl;ba KO vz;Zf;F kl;le; 

jl;Ltjd; %yk; tbtikg;gjw;F ,J gad;gLj;jg;gLfpd;wJ. 

      

tpdhtpdhtpdhtpdh  01 

gf;fq;fs; :  12 

tpdhf;fs; :  07  

2016-02-06 
gpw;gfy;  

[1.45 – 5.00]  
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1.2  tpupjhs; (spread sheet) xd;wpy; D1 vd;w $L (cell D1) Fwpj;j ngWkjp xd;wpidf; 

nfhz;bUg;gjhff; fUJf. vq;fSf;F $L D1 ,y; cs;s ngWkjpiatpl 5% mjpfkhd 

ngWkjpia $L D2 ,y; ngw Ntz;ba Njit ,Ug;gpd;> ehq;fs; $L D2 ,y; 

jl;nlOj;jpl Ntz;ba #j;jpuk; : 

(1)  =D1*1.05 (2)  =D1*1105 

 (3)  =D1*0.95 (4)  =D1*95/10   

1.3  gpd;tUk; nrhw;nwhlu;fspy; ikf;Nuhnrhg;w; Ntl; (Microsoft Word) ,y; cs;s epfz;L 

(Thesaurus) mk;rq;fspd; Nehf;fj;ijr; rupahf tpgupg;gJ vJ?  

(1)  Mtzj;jpd; vOj;Jg; gpiofisr; Nrhjpg;gjw;F  

(2)  Mtzj;jpYs;s nrhw;fspd; vz;zpf;ifia vz;Ztjw;F 

 (3)  ePq;fs; njupTnra;j nrhy; xd;wpd; xj;j fUj;ijf; nfhz;Ls;s NtW nrhw;fisg; 

gupe;Jiug;gjw;F  

 (4)  Mtzj;ij NtnwhU nkhopapy; nkhop ngau;g;gjw;F   

1.4  “ikf;Nuhnrhg;w; gtu;nghapd;l; (Microsoft Powerpoint) ,Ys;s ,e;j mk;rk; Kd;itg;G 

(presentation) xd;wpidr; nra;Ak;NghJ Kd;itg;ghsUf;F (presenter) ciu (vOj;J) tbtj; 

jfty;fisr; Nru;j;Jf; nfhs;tjw;F cjtpahf ,Uf;Fk;> MapDk; ,J ghu;itahsu;fSf;F 

(audience) Njhw;wkspf;fhJ”. NkYs;s tptuzj;Jld; njhlu;Ggl;l ikf;Nuhnrhg;w; 

gtu;nghapd;l; ,d; me;j mk;rk; gpd;tUtdtw;Ws; vJ?  

 (1)  gl tpy;iy (slide) xd;wpd; Nkw;Fwpg;gpw;F (header) ciu xd;wpidr; Nru;j;jy;   

 (2)  gl tpy;iy xd;wpd; ciug; ngl;bf;F (Text box) ciu xd;wpidr; Nru;j;jy; 

 (3)  gl tpy;iy xd;Wld; xypapid gjpT nra;jy;  

 (4)  gl tpy;iy xd;wpd; Fwpg;Gfs; gFjpf;F ciu xd;wpidr; Nru;j;jy;     

1.5  kpd;dQ;ry; (< nkapy;) xd;wpy; ,izg;Gfisg; (attachments) gad;gLj;JtJ njhlu;ghd 

rupahd $w;wpidj; njupT nra;f.  

(1)  kpd;dQ;rypy; ,izg;Gr; nra;ag;gLk; Nfhg;GfSf;F vil (file size) kl;Lg;ghLfs; ,y;iy. 

(2)  kpd;dQ;ry; %ykhf ,izg;G xd;wpid gy ngWeu;fSf;F xNu Neuj;jpy; mDg;g 

KbAk;. 

 (3)  kpd;dQ;ry; xd;W> xNunahU Nfhg;gpid kl;LNk ,izg;ghff; nfhz;bUf;f KbAk;. 

 (4)  rfy kpd;dQ;ry; Nritafq;fSk; (servers) er;R epuy;fisr; (viruses) Nrhjpg;gjw;fhf 

jq;fSf;F mDg;gg;gl;l kpd;dQ;ry;fisj; jd;dpaf;fkhfNt tUly;(scan) nra;fpd;wd.   

1.6  khztd; xUtd; Gjpjhf ntspaPL nra;ag;gl;l Gj;jfk; xd;iwf; nfhs;tdT nra;tjw;fhf 

,izag; Gj;jff; fil xd;wpid mZFtjw;F Kaw;rpf;fpwhd;. me;jf; filapd; 

,izaj;js Kftup http://www.topbooks.com Mf ,Ug;gpd;> ,q;F fhl;lg;gl;l “http” 

Fwpg;gJ>    

(1)  IP Address (2)  Domain Name (3)  Host Name (4)  Protocol   
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1.7  epjpr; Nritfs; fk;gdp xd;wpy; xU fzf;fhsuhfg; gzp Gupfpd;w jpU. rpy;thjpU. rpy;thjpU. rpy;thjpU. rpy;th>>>> Gjpa 

tpz;Nlh]; 7 njhopy;rhu; gjpg;G DVD xd;iw Xlu; nra;jpUe;jhu;. nfhs;tdT nra;ag;gl;l 

DVD ,d; ciwahdJ> XYX4H-34HDR-23DFE-PQ3E2-ED342 Nghd;w 25 vOj;Jf;fisf; nfhz;l 

Kg;gupkhzg; gbkk; (hologram) xd;Wld;$ba tpNrl xl;bapidf; (sticker) nfhz;bUe;jJ. 

fk;gdpapd; jfty; njhopDl;g epiwNtw;Wj;ju cj;jpNahfj;ju; xUtu;> 25 vOj;Jf;fisf; 

nfhz;bUe;j rpl;ilahdJ nraw;ghl;L Kiwikapid (OS) (fzpdpapy;) epWTk;NghJ 

Njitg;gLk; vd;gjhy; me;j xl;bapidf; ftdkhf itj;jpUf;FkhW mtuplk; (jpU. rpy;th) 

$wpapUe;jhu;. ,e;j 25 vOj;Jf;fisf; nfhz;l rpl;ilia milahsg;gLj;Jtjw;F 

toikahfg; gad;gLj;Jk; ngau;>  

(1)  flTr;nrhy; (Password)  

(2)  jdpegu; jfty; vz; (Personal Information Number - PIN). 

 (3)  cw;gj;jpr; rhtp (Product Key)  

 (4)  gadu; (User) ID  

      

1.8  jw;NghJ tu;j;jf uPjpapy; fpilf;ff;$bajhf ,Uf;fpd;w ERP nkd;nghUs; xd;Wf;fhd 

cjhuzkhf miktJ gpd;tUtdtw;Ws; vJ?  

(1)  SAP.  (2) mNlhg; Nghl;Nlhnrhg;  

(3)  ikf;Nuhnrhg;w; mTl;Yf;  (4) IBM Nehl;];    

1.9  gpd;tUtd> epWtdk; xd;wpy; gad;gLj;jg;gLfpd;w rpy jfty; njhopDl;g cw;gj;jpg; 

nghUl;fshFk;. mtw;Ws;> tUlhe;jg; guhkupg;G cld;gbf;if xd;wpd; Clhf epWtdj;jpw;F 

mjpf mD$yj;ij toq;FtJ vJ?    

(1)  xU G@Lj; tpirg;gyif (Bluetooth Keyboard) 

(2)  epkplj;jpw;F 55 gf;fq;fis mr;Rg; gjpf;ff;$ba tz;z Nyru; mr;Rg;nghwp(printer) xd;W 

 (3)  xU 7 mq;Fy lg;yl; (tablet) 

 (4)  xU ntspthup g;@ - Nw iul;lu; (Blu-ray Writer)    

1.10  gpd;tUtdtw;wpy; ve;j eltbf;ifia jfty; njhopDl;gtpay; Kiwikfspd; newpKiw 

apd;gb Vw;Wf;nfhs;s KbahjKbahjKbahjKbahj gad;ghlhff; fUjyhk;?   

(1)  ckJ Kfhikahsupd; mDkjpAld; flTr;nrhy; ghJfhg;Gld;$ba mYtyf Nkirf; 

fzpdp xd;iw Log in nra;jy; 

(2)  Gjpjhf mwpKfg;gLj;jg;gl;l mYtyfj;jpd; tpjpfs; kw;Wk; gpukhzq;fis rfy 

mYtyu;fSf;Fk; mtu;fsJ cj;jpNahfG+u;t kpd;dQ;ry; Kftupfs; Clhfg; gfpu;jy; 

 (3)  ckJ jdpg;gl;l jpwd; Ngrp (smartphone) juTfis ckJ mYtyf Nkirf; fzpdpf;F 

fhg;Gg; gpujp nra;jy; (Backup). 

 (4)  ckJ tpz;Nlh]; 7 fzpdpf;F xU ghJfhg;G ,w;iwg;gLj;jiyj; (security update) 

jutpwf;fk; nra;jy;   
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milg;Gf;Fwpf;Fs; jug;gl;l nrhw;fisg; gad;gLj;jp> ,yf;fk; 1.11 njhlf;fk; 1.15 tiuapyhd 

tpdhf;fspy; fhzg;gLfpd;w ,ilntspfis epug;Gf. mt;thW njupT nra;j tpilfis ckJ 

tpilg; Gj;jfj;jpy; tpdh ,yf;fj;ijf; Fwpg;gpl;L mjw;F vjpNu vOJf.      

1.11  nfhs;tdTf; fl;lisfs; kPjhd juTfisf; nfhz;Ls;s xU juTj; jsj;jpy;> nfhs;tdTf; 

fl;lis ,yf;fk; …………… (gpujhd Gyk; (key field) / flTr;nrhy;) Mfg; gad;gLj;jg; 

gLtjw;fhd ey;ynjhU cjhuzkhFk;. (02 Gs;spfs;) 

1.12  fhy tud;Kiwahd fhRg; gha;Tfspd; tupir kw;Wk; fopT tPjj;jpd; mbg;gilapy; 

%yjdk; xd;wpd; epfu ,w;iwg; ngWkjpiaf; fzpf;ff;$ba NPV …………… (Gyk; [field] / 

gzpf;$W [function]) ikf;Nuhnrhg;w; vf;];nry; ,y; fpilf;ff;$bajhf ,Uf;fpwJ.  

   (02 Gs;spfs;) 

1.13  mQ;ry; epuy; xd;wpypUe;J vkJ kpd;dQ;riy mfw;Wtjw;fhd Njit Vw;gLk;NghJ …………… 

(gjpT ePf;Fjy; [Unsubscribe] / tbfl;Ljy; [Filter]) eltbf;ifapid ehq;fs; Nkw;nfhs;s 

Ntz;Lk;.       

1.14  ikf;Nuhnrhg;w; Ntl; ,y; “Ω” Nghd;w tpNrl vOj;ij cs;spLtjw;fhd Njit Vw;gbd;> 

ehq;fs; …………… (ciu ngl;b [Text Box] / FwpaPL [Symbol]) vdg; ngauplg;gl;Ls;s rpl;iliar; 

(label) nrhLf;f (click gz;z) KbAk;.    

1.15  ikf;Nuhnrhg;w; gtu;nghapd;l; ,y; eilngw;Wf;nfhz;bUf;fpd;w xU Kd;itg;igj; 

(Presentation) jw;fhypfkhf ,ilepWj;jp> fWg;Gj; jpiuapid Vw;gLj;Jtjw;fhd Njit 

vkf;F Vw;gbd;> vk;khy; tpirg;gyifapy; cs;s …………… (vOj;J B / ntspNawy; [Esc]) 

tpirapid mOj;Jtjd; %yk; mjidr; nra;a KbAk;.  
    

                                                              

fPNo tpdh ,y. 1.16 njhlf;fk; 1.20 tiuapy; jug;gl;Ls;s xt;nthU $w;Wk; rupahdjh 

my;yJ gpioahdjh vdf; $Wf. ckJ tpilg; Gj;jfj;jpy; tpdh ,yf;fj;ij vOjp 
mjw;F vjpNu njupT nra;ag;gl;l tpilfis (rupahdJ / gpioahdJ) vOjTk;. 

1.16  fk;gdpf; fzf;FfSld; njhlu;Ggl;l ,ufrpaj; juTfis ikf;Nuhnrhg;w; 2010 juTj;jsk; 

xd;wpy; fsQ;rpag;gLj;jp itg;gjw;fhd Njit Vw;gLk;NghJ> vk;khy; flTr; nrhy; 

xd;wpidg; gad;gLj;jpj; juTj;jsj;ijg; ghJfhf;f KbahJ.       

1.17  juT cs;sPL nra;ag;gLfpd;w $L (cell), ehq;fs; jl;nlOj;jpLk;NghJ nraw;ghl;bYs;s $L 

vd miof;fg;gLtJld; mJ jbg;ghd vy;iyf;NfhL xd;wpdhy; vy;iyg;gLj;jg;gLfpwJ.   

   

1.18  Gj;jfk; Nghd;w nghUs; xd;iwf; nfhs;tdT nra;tjw;F ,izaj;jpd; %yk; nfhLg;gdT 
nra;tjw;fhd Njit Vw;gLk;NghJ> vkJ ATM (jd;dpaf;f fhrspg;G ,ae;jpuk;) ml;ilapd; 
PIN (jdpg;gl;l milahs ,yf;fk;) njupe;jpUj;jy; Ntz;Lk;.     

1.19  2015 rdtup njhlf;fk; 2015 bnrk;gu; tiuahd 12 khj fhyg;gFjpf;fhd tpw;gid 

msTfisf; nfhz;l ml;ltiznahd;W ikf;Nuhnrhg;w; Ntl; Mtzk; xd;wpy; 

fhzg;gLk;NghJ> “=SUM()” vd;Dk; #j;jpuj;ijj; jl;lr;rpLtjd; %yk; me;j tUlj;jpw;fhd 

nkhj;j tpw;gidiaj; jd;dpaf;fkhff; fzpg;gpl;Lf;nfhs;s KbAk;.     

1.20  ikf;Nuhnrhg;w; gtu;nghapd;l; Ig; gad;gLj;jp tpUj;jp nra;ag;gl;l Kd;itg;GfSf;F PPT, 

PPTX, PPS, PPSX Mfpa midj;Jk; nry;Ygbahd ePl;rpfs; (valid extensions) MFk;. 

     (02 Gs;spfs; tPjk;> nkhj;jk; 40 Gs;spfs;) 
 
 

    gFjp  A KbTw;wJ 
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gFjpgFjpgFjpgFjp B 
 

VjhtJ ehd;F (04) tpdhf;fSf;F kl;Lk; tpilaspf;Ff. 

(nkhj;jk; 60 Gs;spfs;) 

 

             

                                  

(a) ikf;Nuhnrhg;w; gtu;nghapd;l; ,d; Add-ins ,dhy; Mw;wg;gLk; gzpapd; Nehf;fj;ijr; 

RUf;fkhf tpsf;Fftpsf;Fftpsf;Fftpsf;Ff.   (02 Gs;spfs;) 

 

(b) ePu; Ntiy nra;Ak; fk;gdpia mwpKfg;gLj;jp> ikf;Nuhnrhg;w; gtu;nghapd;l; Kd;itg;G 

(presentation) xd;wpid ePu; cUthf;fpapUg;gjhff; fUJf.   

xj;jpiff; fhyj;jpl;l mikg;G (Rehearse timings) vd;w njuptpd; %yk; Mw;wg;gLfpd;w 

gzpfis tpsf;tpsf;tpsf;tpsf;Ff.Ff.Ff.Ff. ePu; ckJ Kd;itg;gpid cUthf;Fk;NghJ gad;gLj;Jtjw;F> ,J Vd; 

gpuNahrdkhdjhf ,Uf;fpwJ?  (03 Gs;spfs;)  

 

(c) gtu;nghapd;l; Kd;itg;G xd;wpid> rhjhuz Njhw;wk; (Normal View)> gl tpy;iyf; fhl;rpj; 

Njhw;wk; (Slide Show View) kw;Wk; tupirg;gLj;jg;gl;l gl tpy;iyj; Njhw;wk; (Slide Sorter 

View) Nghd;w gy rhj;jpakhd Njhw;wq;fspy; ghu;f;fyhk;.          

Nkw;$wg;gl;l %d;W (03) Njhw;wq;fisAk; (views) NtWgLj;JfNtWgLj;JfNtWgLj;JfNtWgLj;Jf.   (06 Gs;spfs;) 

 

(d) ePu; Ntiy nra;Ak; fk;gdpapd; gzpg;ghsu; rigf;F tpw;gid njhlu;ghd mwpf;if xd;iw 

ePu; Kd;itg;Gr; nra;aNtz;bapUg;gjhff; fUJf. ,e;j Nehf;fj;jpw;fhf ckJ jdpg;gl;l 

Nkirf; fzpdpapy; ikf;Nuhnrhg;w; gtu;nghapd;l; Kd;itg;G (presentation) xd;wpid ePu; 

cUthf;fpAs;sPu;. me;j Kd;itg;gpid> Kd;itg;G nra;ag;gLfpd;w FOk miwf;F 

(boardroom) xU USB jfty; Nrfupg;ghd; (flash drive) %yk; nfhz;L nry;tJ ckJ 

jpl;lkhFk;. vt;thwhapDk;> FOk miwapy; ePu; Kd;itg;Gr; nra;tjw;fhfg; gad;gLj;j 

vz;zpapUf;Fk; fzpdpapy; ikf;Nuhnrhg;w; gtu;nghapd;l; epWtg;gl;Ls;sjh vd ckf;F 

cWjpahfj; njupatpy;iy. FOk miwapYs;s fzpdpapy; gtu;nghapd;l; I epWTtjw;fhd 

ikf;Nuhnrhg;w; xg;gp]; DVD / nkd;nghUs; ck;kplk; ,y;iy vdTk; mJ tiyaikg;Gld; 

njhlu;GgLj;jg;glhj fzpdp vdTk; fUjpf; nfhs;f.           

ckJ Kd;itg;gpidr; nra;tjw;F ck;khy; gad;gLj;jf;$ba ,uz;L (02) Kiwfis 

tpsf;Ff.tpsf;Ff.tpsf;Ff.tpsf;Ff. ck;khy; VjhtJ vLNfhs;fs; Nkw;nfhs;sg;gl;bUg;gpd; mtw;iwAk; Fwpg;gpLf.Fwpg;gpLf.Fwpg;gpLf.Fwpg;gpLf.  

  (04 Gs;spfs;) 
(nkhj;jk; 15 Gs;spfs;) 

 

 

 

 

tpdhtpdhtpdhtpdh  02 
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(A) fPNo fhl;lg;gl;Ls;s glq;fs;> tiuglq;fspd; tiffisf; gpujpepjpj;Jtg;gLj;Jfpd;wd. 

,it> ikf;Nuhnrhg;w; vf;]y; (Microsoft Excel) ,y; juTfisf; fhl;rpg;gLj;Jtjw;Fg; 
gad;gLj;jg;gl KbAk;. ,it xt;nthd;iwAk; milahsq; fhz;f.milahsq; fhz;f.milahsq; fhz;f.milahsq; fhz;f.  

 

  

  

  
 

 

  

  

 

 

(B)  yad; B (jdp) fk;gdpyad; B (jdp) fk;gdpyad; B (jdp) fk;gdpyad; B (jdp) fk;gdp jdJ Copau;fSf;F kpif Cjpak; (bonus) toq;fj; jpl;lkpl;b 
Uf;fpwJ. fPNo fhl;lg;gl;Ls;s tpupjhs; mtu;fsJ Copau;fspd; jutpidf; nfhz;bUf;fpwJ. 

 A B C D E F G H I J 

1  Copau; nrayhw;Wif 2015      

      kpif Cjpak;  

2 

Copau;Copau;Copau;Copau;    
,yf;fk;,yf;fk;,yf;fk;,yf;fk; 

2015    fhyg; fhyg; fhyg; fhyg; 
gFjpapy; gFjpapy; gFjpapy; gFjpapy; 

nra;ag;gl;l nra;ag;gl;l nra;ag;gl;l nra;ag;gl;l 
Ntiyfspd; Ntiyfspd; Ntiyfspd; Ntiyfspd; 

nkhj;j nkhj;j nkhj;j nkhj;j 
kzpj;jpahyk;kzpj;jpahyk;kzpj;jpahyk;kzpj;jpahyk; 

yPT vLj;j yPT vLj;j yPT vLj;j yPT vLj;j 
ehl;fspd; ehl;fspd; ehl;fspd; ehl;fspd; 
vz;zpf;ifvz;zpf;ifvz;zpf;ifvz;zpf;if 

jw;Nghija jw;Nghija jw;Nghija jw;Nghija 
mbg;gilr; mbg;gilr; mbg;gilr; mbg;gilr; 
rk;gsk;rk;gsk;rk;gsk;rk;gsk; 

Nritapy; Nritapy; Nritapy; Nritapy; 
cs;s cs;s cs;s cs;s 

tUlq;fspd; tUlq;fspd; tUlq;fspd; tUlq;fspd; 
vz;zpf;ifvz;zpf;ifvz;zpf;ifvz;zpf;if 

fbd fbd fbd fbd 
NtiyNtiyNtiyNtiy 

tuTtuTtuTtuT    
cg cg cg cg 

nkhj;jk;nkhj;jk;nkhj;jk;nkhj;jk; 

ngUf;Fk; ngUf;Fk; ngUf;Fk; ngUf;Fk; 
vz;vz;vz;vz;    

((((Multiplier) 

nkhj;j nkhj;j nkhj;j nkhj;j 
kpif kpif kpif kpif 
Cjpak;Cjpak;Cjpak;Cjpak; 

3 E1255 1,500 5 25,000.00 4 0 13,500 13,500 0.1 14,850 

4 E1258 1,900 13 20,000.00 7 20,000 1,500 21,500 0.4 30,100 

5 E1251 1,680 1 30,000.00 5      

6 E1267 1,780 10 45,000.00 10      

7 E1275 1,980 5 28,000.00 1      

8 E1280 1,890 6 40,000.00 4      

9 E1293 1,500 8 38,000.00 3      

           
 

kpif Cjpak; gpd;tUkhW fzpg;gplg;gLfpwJ :  

(i) 2015 Mk; Mz;L fhyg; gFjpapy; 1,600 kzpj;jpahyq;fSf;Fk; Nkyjpfkhf Ntiy 

nra;jpUf;Fk; Copau;fs;> mtu;fsJ fbd Ntiy fhuzkhf mtu;fsJ kpif 

Cjpaj;jpw;Fr; Nru;j;Jf; nfhs;sg;gl;l &. 20,000/- ,idg; ngWthu;fs;.  

(ii) xt;nthU CopaUf;Fk; rk;gsj;Jld;$ba 14 yPT ehl;fs; toq;fg;gLfpd;wd. rfy 

gad;gLj;jg;glhj rk;gsj;Jldhd yPTfSf;Fk; ehs; xd;Wf;F &. 1,500/- vd;wthW kPsspg;Gr;; 

nra;ag;gLfpwJ.    

 

(a) (c) 

tpdhtpdhtpdhtpdh  03 

(b) 

(d) (e) 

(05 Gs;spfs;) 
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(iii) %d;W tUlq;fSf;Fk; Nkyhf Nritapy; ,Uf;fpd;w rfy Copau;fSf;Fk;> cg nkhj;j 

kpif CjpakhdJ %d;W tUlq;fSf;F Nkw;glhjthW> Nritapy; ,Ue;j xt;nthU 

tUlj;jpw;fhfTk; 0.1 vDk; fhuzpahy; ngUf;fg;gLfpwJ. (kpif Cjpaj;ijg; ngUf;Fk; 

vz;). 

(iv) Copau; xUtUf;F toq;fg;gLk; cau;e;jgl;r nkhj;j kpif Cjpak; &. 45,000/- Mf 

tiuaWf;fg;gl;Ls;sJ.  
 

 

 

tpupjhs; xd;wpy; gad;gLj;jg;gLfpd;w gzpf;$Wfs; (function) kw;Wk; #j;jpuq;fspy; (formulas) 

ePq;fs; nfhz;Ls;s mwpitg; gpuNahfpg;gjd; %yk; Nkw;gb jhspy; epow;wpf; fhl;lg;gl;Ls;s 

$Lfshd F5, G5, H5, I5, J5 Mfpatw;Wf;fhd #j;jpuq;fs; / gzpf;$Wfis milahsq; fhz;f.milahsq; fhz;f.milahsq; fhz;f.milahsq; fhz;f.  

   

cupa $LfSf;F njhlu;Gilajhfg; gad;gLj;jg;gl Ntz;ba ,e;jr; #j;jpuq;fs; / gzpf;$Wfs;> 

kpif Cjpaj; jiyg;gpd; fPo; fhl;rpg;gLj;jg;gl;l khjpupg; ngWkjpfisg; ngWtjw;fhf NkNyAs;s 

tupirfSf;F (tupir 3 kw;Wk; tupir 4) gpujpgz;zg;gl KbAk;.       (10 Gs;spfs;) 

  (nkhj;jk; 15 Gs;spfs;) 

 

                                
 

ckJ ez;gu; xUtu; Gjpa Kaw;rp xd;wpid Muk;gpg;gjw;Fj; jpl;lkpl;Ls;shu;. mtu; ,izatop 

Gj;jff; fil xd;wpidj; jpwg;gjh my;yJ ngsjpf uPjpahf Gj;jff; fil xd;wpidj; jpwg;gjh 

vdr; rpe;jpf;fpwhu;.    

(a) kuG uPjpahd Gj;jff; fil xd;wpid Muk;gpg;gjpYk; ghu;f;f ,izatop Gj;jff; fil 

xd;wpid Muk;gpg;gjpy; fhzg;gLfpd;w %d;W (03) mD$yq;fisf; $Wf.$Wf.$Wf.$Wf.    (03 Gs;spfs;) 

 

(b) kuG uPjpahd Gj;jff; fil xd;wpid Muk;gpg;gjpYk; ghu;f;f ,izatop Gj;jff; fil 

xd;wpid Muk;gpg;gjpy; fhzg;gLfpd;w %d;W (03) gpujp$yq;fisf; $Wf.$Wf.$Wf.$Wf. (03 Gs;spfs;) 

  

(c) Vw;fdNt nraw;ghl;by; ,Uf;fpd;w gpurpj;jkhd ,izatopg; Gj;jff; fil xd;wpid    

milahsq; fhz;f. milahsq; fhz;f. milahsq; fhz;f. milahsq; fhz;f.   (02 Gs;spfs;) 

 

(d) ckJ ez;gu; xU ,izatop Gj;jff; filiaj; jpwg;gjw;Fj; jPu;khdpj;jpUg;gpd;> vt;thW 

mtuhy; nfhLg;gdTfis Vw;Wf;nfhs;s KbAk; vd;gij tpsf;Fftpsf;Fftpsf;Fftpsf;Ff.  (03 Gs;spfs;) 

 

(e) ckJ ez;gu; jdJ ,izatop Gj;jff; filia Cf;Ftpg;gjw;F (tpsk;gug;gLj;Jtjw;F) 

Kfg;Gj;jfk; Nghd;w r%f Clf tiyj;jsq;fis vt;thW gad;gLj;jpf;nfhs;s KbAk; 

vd;gij tpsf;Fftpsf;Fftpsf;Fftpsf;Ff.    (04 Gs;spfs;) 

 (nkhj;jk; 15 Gs;spfs;) 
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fPNo fhl;lg;gl;Ls;s glk; nrhy; epuw;gLj;jy; (Word Processing) nkd;nghUisg; gad;gLj;jpj; 
jahupf;fg;gl;l xU Jz;Lg;gpuRuj;ij fhl;LfpwJ.  

 

 

glk;glk;glk;glk; 1 

tpdhtpdhtpdhtpdh  05 

 

a 

b 

c 

d 

e 

f 

f 

g 

No. 43, Queens Road, 

Bambalapitiya, Colombo 04. 

Tel: 0112-575020 



9 | P a g e  

 

fPNo (a) njhlf;fk; (g) tiu mk;Gf;Fwpfs; %yk; milahsq; fhzg;gl;l xt;nthU nfhs;gzp 

apidAk; epiwT nra;tjw;F ePq;fs; gad;gLj;j Ntz;ba nrhy; epuw;gLj;jy; mk;rq;fis> 

jug;gl;l cjhuzj;ij topfhl;bahff; nfhz;L tpsf;Fftpsf;Fftpsf;Fftpsf;Ff.    

ePu;> ckJ nkd;nghUshf ikf;Nuhnrhg;w; Ntl; (Microsoft Word) ,id gad;gLj;jpAs;sPu; vdf; 

fUjpf;nfhs;f. mj;Jld; fPNoAs;s glf; Nfhg;G (glk; 2) ePu; ,e;jf; nfhs;gzpf;fhfg; 

gad;gLj;jpa fzpdpapd; td; jl;by; (hard disk) Nrkpf;fg;gl;bUf;fpwJ vdTk; fUjpf;nfhs;f.      

 

 

 

 

 

 

 

 

 

 

 

glk; glk; glk; glk; 2 

 

ePu; vOj;JUtpd; msit (font size) my;yJ vOj;JUtpd; Kfg;G (font face) khw;wq;fisf; 
Fwpg;gpl Ntz;bajpy;iy. 

                                                                                                                             

cjhuzk; cjhuzk; cjhuzk; cjhuzk; : 

tpdh :  Jz;Lg;gpuRuj;jpd; rfy ehd;F gf;fq;fspYk; 1 cm msTs;s Xuq;fis vLg;gjw;F  

tpil : nkDitg; gad;gLj;jp> Page Layout > Margins > Picture > Custom Margins vd;wthW 

nrd;W Nky;> fPo;> ,lJ kw;Wk; tyJ gf;f Xuq;fis 1 cm ,w;F rupnra;f. 

 

(a) tise;j tbtj;jpy; Njhd;Wfpd;w “Stock Clearance Sale!” ,idg; ngWtjw;F (glk; 1 ,y; “a” 

vd milahsg;gLj;jg;gl;l mk;Gf;Fwpiag; ghu;f;f.)    (02 Gs;spfs;) 
  

(b) fhl;rpg;gLj;jg;gl;l glj;jpidg; ngWtjw;F (glk; 1 ,y; “b” vd milahsg;gLj;jg;gl;l 

mk;Gf;Fwpiag; ghu;f;f.) Fwpg;G : ,e;jg; gf;fj;jpy; jug;gl;l %yg; glj;jpypUe;J Kd;ida 

gf;fj;jpy; ghu;j;j glj;ijf; fhl;rpg;gLj;Jtjw;Fj; Njitahd rfy nfhs;gzpfisAk; ePu; 

Fwpg;gpLjy; Ntz;Lk;.   (03 Gs;spfs;) 

 

(c) fhl;rpg;gLj;jg;gl;Ls;s “All Major Brands Panasonic, Sony, LG, Philips, Samsung Sizes from 20 

inch to 50 inch” vd;Dk; ciug; gFjpiag; ngWtjw;F (glk; 1 ,y; “c” vd milahsg; 

gLj;jg;gl;l mk;Gf;Fwpiag; ghu;f;f.)  (02 Gs;spfs;) 

 

(d) fhl;rpg;gLj;jg;gl;Ls;s “Hurry, Sale ends on 25
th

 January 2016” vd;Dk; ciug; gFjpiag; 

ngWtjw;F (glk; 1 ,y; “d” vd milahsg;gLj;jg;gl;l mk;Gf;Fwpiag; ghu;f;f.)  

 (02 Gs;spfs;) 

 

(e) ngl;b milg;gpDs; fhzg;gLfpd;w “Great Bargains on LCD TVs. Don’t miss this once in a 

lifetime chance to get your hand on a brand New LCD TV” vd;Dk; ciug; gFjpiag; 

ngWtjw;F (glk; 1 ,y; “e” vd milahsg;gLj;jg;gl;l mk;Gf;Fwpiag; ghu;f;f.)    

 (02 Gs;spfs;) 
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ngWgtu;  :  nrgyh ngNuuh (sperera@liontea.lk) 

mDg;Ggtu; :  xku; `Pird; (ohussain@liontea.lk) 

jpfjp  :  2016 ngg;utup 05. 

tplak;  :  Gjpjhf Ml;Nru;g;Gr; nra;ag;gl;l nrayhsUf;fhd kpd;dQ;ry; Kftup 

md;gpd; nrgyh>  

Kfhikj;Jtg; gzpg;ghsupd; nrayhsu; gjtpf;fhf fle;j thuk; Ml;Nru;g;Gr; nra;ag;gl;l 

nry;tp. espdp rpy;th (Nj.m.m.,y.905024500V) ,w;fhf kpd;dQ;ry; Kftup xd;iw 

cUthf;fTk;. mtu; 2016 ngg;utup 08 Me; jpfjp Kjy; flikapid Muk;gpf;fpwhu;. 

kpd;dQ;ry; cUthf;fg;gl;lJk; kpd;dQ;riyg; gad;gLj;JtJ gw;wpa fk;gdpf; nfhs;if 

fis mtu; gbg;gjw;fhf kpd;dQ;ry; tpjpfisf; nfhz;l DOC Nfhg;gpid ,izj;J 

mtUf;F xU Muk;g kpd;dQ;riy mDg;gTk;. toik Nghd;W> mtUf;fhd Muk;g 

flTr;nrhy;yhf mtuJ Nj.m.m. ,yf;fk; mikf;fg;gLjy; Ntz;Lk;. Muk;g flTr; 

nrhy;iy vt;thW khw;wpaikg;gJ vd;gJ gw;wp mtUf;F topfhl;Ltjw;fhf 

ikf;Nuhnrhg;w; Ntl; Mtznkhd;wpid jaTnra;J ,izf;fTk;.  

kpd;dQ;rypd; gpujpfis vdf;Fk; Kfhikj;Jtg; gzpg;ghsUf;Fk; mDg;gTk;.  

md;Gld;> 

xku;. 
 

 

(f) 50% off vd;gjw;Fg; gpd;dhy; rw;W NkNy fhl;rpg;gLj;jg;gl;Ls;s “
1
” vd;w vz;izg; 

ngWtjw;Fk; gf;fj;jpd; mbg; gFjpapy; njhlu;GgLj;jg;gl;l ciug; gFjp xd;iw 

Kd;ndLf;fTk;. (glk; 1 ,y; “f” vd milahsg;gLj;jg;gl;l ,uz;L mk;Gf;FwpfisAk; 

ghu;f;f.)  (02 Gs;spfs;) 

  

(g) Jz;Lg;gpuRuj;jpd; tyJ gf;fj;jpy; fhl;rpg;gLj;jg;gl;Ls;s fk;gdpapd; ngau; kw;Wk; 

Kftupiag; ngWtjw;F (glk; 1 ,y; “g” vd milahsg;gLj;jg;gl;l mk;Gf;Fwpiag; ghu;f;f.)

 (02 Gs;spfs;) 

(nkhj;jk; 15 Gs;spfs;) 

 

 

 

jpU. nrgyh ngNuuh> yad; B (jdp) fk;gdpapd; jpU. nrgyh ngNuuh> yad; B (jdp) fk;gdpapd; jpU. nrgyh ngNuuh> yad; B (jdp) fk;gdpapd; jpU. nrgyh ngNuuh> yad; B (jdp) fk;gdpapd; Kiwikfs; epu;thfp (Systems Administrator) 

Mthu;. mtu; fk;gdpapd; kdpj ts Kfhikahsuhd jpU. xjpU. xjpU. xjpU. xku; `{irdku; `{irdku; `{irdku; `{ird; ,lkpUe;J kpd;dQ;ry; 

xd;iwg; ngw;wpUf;fpwhu;. me;jf; fbjk; fPNo jug;gl;Ls;sJ.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Copau;fspd; Kjw; ngaupYs;s (first name) Kjy; vOj;jpid FLk;gg; ngaUld; (surname) 

Nru;j;J tbtikg;gJ vd;w yad; B fk;gdpapyyad; B fk;gdpapyyad; B fk;gdpapyyad; B fk;gdpapy; kpd;dQ;ry; KftupfSf;fhd fk;gdpf; 

nfhs;ifahdJ rfy Copau;fSf;Fk; gadu;ngauhfg; (username) gad;gLj;jg;gLfpwJ. 

NkYk;> Copau; flikapid Muk;gpf;Fk;NghJ kpd;dQ;ry; Kftup kw;Wk; Muk;g 

flTr;nrhy; Mfpatw;iw kdpj ts Kfhikahsu; toq;Fthu;.    
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ePu; jpU. nrgyh ngNuuhjpU. nrgyh ngNuuhjpU. nrgyh ngNuuhjpU. nrgyh ngNuuh mtu;fsJ tfpghfj;ijr; nraw;gLj;j Ntz;bapUg;gjhfTk; ePu; 
Gjpa kpd;dQ;ry; nkd;nghUisg; gad;gLj;JgtuhfTk; ck;ikf; fUjpf;nfhs;f. ckf;F 

gpd;tUk; Nkyjpf jfty;fSk; jug;gl;Ls;sd : 

� yad; B (jdp) fk;gdpapdyad; B (jdp) fk;gdpapdyad; B (jdp) fk;gdpapdyad; B (jdp) fk;gdpapd; Kftup :  ,y. 200,  fpUs tPjp> ehuN`d;gpl;b>  

nfhOk;G 05, ,yq;if.                    

njhiyNgrp :  +94-11-2559900 

� yad; B (jdp) fk;gdpapdyad; B (jdp) fk;gdpapdyad; B (jdp) fk;gdpapdyad; B (jdp) fk;gdpapd; Kfhikj;Jtg; gzpg;ghsu; - jpU. utp Kuspjud; 

� jpU. nrgyh ngNuuhtpd; cj;jpNahfG+u;t njhiyNgrp ,yf;fk; :   +94-11-2559900  

ePl;rp 1234.  

� jpU. nrgyh ngNuuhtpd; nry;yplg;Ngrp ,yf;fk; :   +94-77-1231000. 

 

 (a) 1 njhlf;fk; 8 tiu milahsg;gLj;jg;gl;l ngl;bfspy; tuNtz;ba ciufis (texts) 
milahsq; fhz;gjd; %yk; NkNy jug;gl;l jfty;fis njhlu;ghly; nra;tjw;F> 
kpd;dQ;ry;fis mDg;Gjy; kPjhd cq;fsJ mwptpidg; gpuNahfpf;f.  

  cq;fs; tpilg; Gj;jfj;jpy; xt;nthU ngl;bf;Fkhd ,yf;fq;fis vOjp> mjw;F 
vjpNu cupa tpilfis vOJf.vOJf.vOJf.vOJf. mtw;Ws; VNjDnkhd;W ntw;wplkhf tplg;gl 
Ntz;Lnkd ePq;fs; fUjpdhy;> mj;jifa ,lj;jpy; vjidAk; vOj Ntz;lhk;. 

 

To (ngWgtu;) -----------------------(1)--------------------------- 

CC (fhgz; gpujp) ------------------------(2)--------------------------- 

BCC (FUl;Lf; fhgz; gpujp) ------------------------(3)--------------------------- 

Subject (tplak;) ------------------------(4)--------------------------- 

md;gpd; --------------------------(5)-------------------------- 

 
yad; B fk;gdpapd; jfty; njhopDl;gf; fpis rhu;gpy; cq;fis tuNtw;gjpy; 
kfpo;r;rpailfpNwd;.   
 

ePq;fs; vkJ fk;gdpAld; kpf neUf;fkhf Mtjd; %yk;> ,J gy 
jpwikahdtu;fisAk;; gyjug;gl;l tha;g;GfisAk; nfhz;Ls;s Ntiy nra;tjw;F 
mw;GjkhdJk; Jbg;ghdJkhd Xu; ,lk; vd;gijf; fz;lwptPu;fs;. ePq;fs; vkJ mzpapd; 
gpupf;f Kbahj Xu; mq;fkhf ,Ug;gPu;fs; vd;gij ehk; mwpNthk;. mj;Jld; vkJ 
fk;gdp toq;fpapUf;fpd;w rfy mD$yq;fisAk; ePq;fs; ngw Ntz;LnkdTk; 
vjpu;ghu;f;fpNwhk;. 
 

fk;gdpapy; eilKiwapYs;s kpd;dQ;ry; nfhs;iffis tpsf;Ffpd;w Mtzk; 
xd;iw ,j;Jld; ,izj;Js;Nsd;. jaTnra;J ,jid thrpf;fr; rpwpJ Neuk; 
nrytpLq;fs;. NkYk;> cq;fSila Muk;gf; flTr;nrhy;iy vt;thW 
khw;wpaikf;fyhk; vd;gJ gw;wpa mwpTWj;jy;fSk; jdpahd Mtzk; 
xd;wpy; ,izf;fg;gl;Ls;sJ.   
 

VjhtJ tpdty;fs; (re;Njfq;fs;) ,Ug;gpd;> jaf;fkpd;wp vd;idj; njhlu;G nfhs;sTk;.  
 

cz;ikAs;s> 

 ---------------------------(6)----------------------------------- 

ifnahg;gg; gFjp -----------------------(7)--------------------------- 

,izg;Gfs; --------------------------(8)------------------------- 

(09 Gs;spfs;) 

 (b) jdpj;Jtkhd (standalone) kpd;dQ;ry; thbf;ifahsu;fsplkpUe;J ,iza mbg;gil 

apyhd (web-based) kpd;dQ;ry; thbf;ifahsu;fis NtWgLj;jpNtWgLj;jpNtWgLj;jpNtWgLj;jp>>>> mt;ntht;nthU 

tiff;Fk; ,t;tpU (02) cjhuzq;fs; jUf.  (06 Gs;spfs;) 
(nkhj;jk; 15 Gs;spfs;) 
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vNfh – kpy;f; vd;gJ ghy; tpw;gidf; filnahd;whf tpiutpy; jpwf;fg;glTs;sJ. mtu;fSila 
cw;gj;jpg; nghUl;fspd; gl;baypypUe;jhd xU gpupj;njLg;G fPNo fhl;rpg;gLj;jg;gl;Ls;sJ. 
fk;gdpahdJ cw;gj;jpg; nghUl;fspd; gl;baiy fzpdp juTj;jsk; xd;wpy; Nrkpj;J itg;gjw;Fj; 
jpl;lkpl;bUf;fpwJ.  

cw;gj;jp cw;gj;jp cw;gj;jp cw;gj;jp 

tiftiftiftif 

cw;gj;jpg; cw;gj;jpg; cw;gj;jpg; cw;gj;jpg; 

ngau;ngau;ngau;ngau; 
toq;Feu;toq;Feu;toq;Feu;toq;Feu; 

vilvilvilvil 

(g) 

cyfshtpa cyfshtpa cyfshtpa cyfshtpa 

cw;gj;jpf; FwpaPLcw;gj;jpf; FwpaPLcw;gj;jpf; FwpaPLcw;gj;jpf; FwpaPL 

fhyhtjpahfhyhtjpahfhyhtjpahfhyhtjpah

Fk; jpfjpFk; jpfjpFk; jpfjpFk; jpfjp 

tpw;gid tpw;gid tpw;gid tpw;gid 

tpiy tpiy tpiy tpiy 

(&.)(&.)(&.)(&.) 

ml;il ml;il ml;il ml;il 

itj;jpUg;gtu;fitj;jpUg;gtu;fitj;jpUg;gtu;fitj;jpUg;gtu;f
Sf;fhd Sf;fhd Sf;fhd Sf;fhd 5% 

fopTfopTfopTfopT 

ghy; uz;Nrhu; nla;wpNfh ypkpl;. 1,000 123456789012 2016.07.11 810.00 Mk; 

ghy; nly;Nkh nla;wpNfh ypkpl;. 400 123456789013 2016.01.26 325.00 Mk; 

ghy; epA nlyh nla;wp G+l;]; ypkpl;. 400 623455789119 2016.05.11 310.00 ,y;iy 

ntz;nza; uz;Nrhu; nla;wpNfh ypkpl;. 227 123456783321 2016.04.12 495.00 Mk; 

ntz;nza; epA nlyh nla;wp G+l;]; ypkpl;. 200 123456781201 2016.06.11 290.00 ,y;iy 

ghyhilf; 

fl;b 

`g;gp 

fpuhg;l; 
lhnrd;]; ypkpl;. 340 123456723233 2016.03.09 639.00 Mk; 

Nahfl; epA nlyh 
nla;wp G+l;]; 

ypkpl;. 
500 123452345563 2016.01.31 150.00 Mk; 

ghyhilf; 

fl;b 
rPNlh lhnrd;]; ypkpl;. 250 123456782222 2016.03.16 945.00 Mk; 

 

NkNy cs;s juTfis kl;Lk; ftdj;jpy; vLj;J> gpd;tUk; tpdhf;fSf;F tpilaspf;Ff. 

(a) NkNyAs;s    Gyq;fspy; (fields) gpujhd Gykhf ftdj;jpy; vLf;f Ntz;ba kpfg; nghUj;jkhd 

Gyj;jpidj; njupTnra;f.njupTnra;f.njupTnra;f.njupTnra;f. cq;fs; njuptpd; gpd;dhy; cs;s fhuzj;ij tpsf;Ff.tpsf;Ff.tpsf;Ff.tpsf;Ff.  (02 Gs;spfs;) 
 

(b) fPNo jug;gl;Ls;s Gyq;fs; xt;nthd;Wf;Fk; kpfg; nghUj;jkhd juT tiffis 
milahsq; fhz;f.milahsq; fhz;f.milahsq; fhz;f.milahsq; fhz;f.   

Gyj;jpd; ngau; Gyj;jpd; ngau; Gyj;jpd; ngau; Gyj;jpd; ngau; (field Name) juT tifjuT tifjuT tifjuT tif 

cw;gj;jp tif  

cw;gj;jpg; ngau;  

toq;Feu;  

vil  

cyfshtpa cw;gj;jpf; FwpaPL  

fhyhtjpahFk; jpfjp  

cw;gj;jp tpiy  

ml;il itj;jpUg;NghUf;fhd 5% fopT  

(08 Gs;spfs;) 

 

(c) ehd;F tifahd nghUl;fs; kl;LNk tpw;fg;gLtjhff; fUJf. mjpf tpidj;jpwDld; juT 

cs;sPl;Lr; nrad;Kiwiar; nra;tjw;fhf ml;ltizf; fl;likg;Gf;F (table structure) 

nra;ag;glf;$ba VjhtJ khw;wq;fis tpsf;Fftpsf;Fftpsf;Fftpsf;Ff.  (02 Gs;spfs;) 
 

(d) tpw;fg;gLk; cw;gj;jpg; nghUs; xd;wpd; mjpfgl;r vil 5000 fpuhk; vdTk; Fiwe;jgl;r vil 

100 fpuhk; vdTk; fUjp> mjpf tpidj;jpwDld; juT cs;sPl;Lr; nrad;Kiwiar; 

nra;tjw;fhf ml;ltizf; fl;likg;Gf;F nra;ag;glf;$ba khw;wq;fis tpsf;Fftpsf;Fftpsf;Fftpsf;Ff.  

  (03 Gs;spfs;) 

(nkhj;jk; 15 Gs;spfs;) 

tpdhtpdhtpdhtpdh  07 

gFjp B KbTw;wJ 


