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SRI LANKA

& o GMMIDOM BRSH EHEDHDEG

DERD) MSEEOINGE SM®GB -
2018 S252n0

SHD &% 66IED N0
D& gowmes (SS2)

emMONOT DMVSH DERD)

(ITS)

B G velnden BE8we grumma
&0 540, 8 GotemOged gimsic 88 @idm,
2000835380, emie® 05.

om0 : 011-2-559 669

e®u @WBIB® ¥ YYa@ OO Forned YWIGHES.




B o) GHMDIDOHN BESH PNEDHDD
B3 0 ey SE® o

DEERD DidecOinn dme - 2018 SN0
(SS2) eemOmée omedesn e

exi8 DO
\_ Y

D18 s8Fsen yad» (0OTQS)
8B8eE® yam»OEO ¢Fd aedPE8me.

(@2 cwnea 40)

10 §BHG 5EH 66I8H camo

YADS BB

1.1 4

1.2 4

1.3 3

1.4 1

1.5 4

1.6 1

1.7 3

1.8 4

1.9 1

1.10 2

1.11 oSS
1.12 pivot table
1.13 paste special
1.14 Add notes
1.15 Spam

1.16 Google Chrome
1.17 BB

1.18 &TIDBEB
1.19 BB

1.20 GeIBES (220 cuea 02 983 o cue 40)

A eon0eed gdeInd.

SS2 /ITS @500 BB WDLEDN




@ vens’ (06) Ax3® yd» »HOWO (04) ¢FHO FesBEH.
(89 cme 60)

2 O FHNG SCH) 66ISD MO

° BB 9B gods emes Beodned ¢iin dbons ece “Short Text” c®s3s.

*  Filed Properties soes3 @8 Input Mask Property &8ved swm @91060 asfsd
20053 DI

HHHHHHH TV
(0% @ 9 © 8D (BBD ccaas’ e V amd cOsim)
(cae 03)

SWEs ¢TI

(a) 1. BB DD BoB BES WO Wedmwd Input Mask ©:8m 880 nEs’ §widEo
eTDC BE BB, OO Bedped ewxch® e B ased 9 EBP® ¢, O od V
eseda ¢, O e aed 10 3 s@ens gres BOe0 @) eEEdn Y.

(@) (i)
Table Properties &c0 e=3x. (In the Design View, Select the table, then click property
sheet from the show/hide chunk.)

Validation rule property &c0 wzi.
Expression builder 9c0 e®mied swm @88 aed ewicsis.

[DOR]> [DOBJ

DOR ece Bwised s ¢ DOB eges cuss Ema ¢ acwndd emeb.
(caea 03)
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(b)

(©)

(1)

(i)

g @8 condennd anp Bedp 06 8. 98 m¥sdum & 88n ¢fn oath 86O
Excel worksheet ©2:3 ¢ @@ 008, Sae y&iwmed ¢fm @B DO gmOes
RO ens ©wn ORenss’ 8o v s, HYS BEm ¢ e Dedm milbnws
e®e0d Dot VEOBNBIL) G1d.

(e 03)

Bae y&remed ¢m @B 80 Excel work sheets ¢ eom 0dth 888 ¢fn mbue®d
000 BEOO AES:©@ D Heso e OB ©@H0 ¢ 8Q@mewrs’ 8Os’ IO &€ ¥0g
Beso 9w ¢¥ wem® (database) @ 0oty 88® »ilbete® od.

(ca<e 03)

B0g® (Queries) e@emd O ©iTnm DOBIes DQRORL O ¥ ©wiws ORI
20es »H® ©sO&H. DD (report) wuy) SO§® @ewr OO0 DI ewed
BDE 6 2BOB $ICEO BeRds) @k, Db By R, 830016 O BB e
¢33 @88y BE@O ©18m O @¢6S.

(cme 03)
(92 caea 15)
3 O gBmNG BEW) 66IED RO
(a)
G4 emfsecs (Cell) — 300
G5 ewdsewss (Cell) — 600
(cre 04)
(b)  =(G3+D3)
23»® . 48,300
(cre 04)
()  =H3/10
23m® . 4,830
(cre 04)
(d)  =H3-I3
235»® dt. 43,470
(cme 03)
(92 cae 15)

SS2 /ITS @500 BB WDLEDN



4 D) ZHDNG SCW) 66IED MO

(a)
(b)
(c)
(d)
(e)
()
(8

(h)

accountant@businessit.lk

dirfinance@jazz.co.uk

ceo@jazz.co.uk / md@businessit.lk

Re: BPO partnership proposal

e8izY 8@l

Sn® Cured

Sn® Buved

©@203098, B®resBm el IT (e9doBm) 83@16®,

o2 5, ®@G 00, DICCOBD, @e® 06, 8 Eoz0d

Tel/Fax. +94 112 345 678

Doc e®d Docx wz 89 e8m @53® ewinds

(89S cae 15)

5 9o geunG 6e®) 66I8m ™o

(@)

(b)

1.

().

(ii).

(iii).

google.com wz» e@@h® wmine Hop “exchange rates in Sri Lanka” oz Downs e0®s3
0 88 Feasim.

es8® BOCOED EEA® ©ed 0w SO eim GBI Dies’ OBOG &5 o
2P & Cor ©» Dd (CBSL) 8w »(Sw.

Oa® @xImE BEDI AR Boews O @e®8m) e@Eb 15,000, 8 o Si8sE
Bws 18 oewms DIBID.

(ca<e 04)

Bod® OO K w8ndens emmd Voice over [P software / Mobile app 28®co
SRESS BBD @¢m amd el ewln VISDS.

(e 02)

Contact user ID &z923 e mobile data connection ece Fwowos oo,

(e 02)

@B ewug® eaenld DO w®wiwen (Chat) e¢®o ©i8m 0d. e®n D& swe B3BeDEH
@seS. @@88 audio, Video 8od 18 ¢7 ¢ sunggeds’ e@qon »iSo.

(e 03)

SS2 /ITS @500 BB WDLEDN



(©)

'Phishing' @z gecseiSm ©i3Bedcmas e DEdeSe asdBsonmd Dxs e
21ODOO 530w WO ©eedE emIcRTT OO, §owue (passwords), 88Em »® (User names)
&3 BB @MICRTT CIOSOD sl BE® .

e300 gedn O3emHO (Pbddewnd) Remdm BHBIWE eTHTEHE e
¢Docedd (portal) ewuBm cBamwmO efann 8@ § 00 ¢ddo (web site) St@iems e
»B6. SBREDEE eend 80 edmed O30 URL o ne eavewnd 80 emnciems 88
eBedws @0l ecns gic LYo R ©ECHS O . Ons edR gldn O @S
s8Bemes’ ecog phishing @0 (phishing site) gede 8 weed emondr ares »I&.
0gd ace @0 addc Bbrern e amDed yedamo@s’ (hacker) 385 ames »e
@001 @800 0, HOBS Vomed GIHLLE DeRDoered ¢DI1060 yeda .

CEIHTen :
Legitimate (esx) : https://www.ebank.peoplesbank.lk/eb/index.html
Phishing Site : https://www.ebank.peoplsebank.lk/eb/index.html
(caea 04)
(9o caea 15
6 O gHDG BCW) 66IED cHMO
@00t 0D W 9B ©Beerd OUD g.» ( )
02
(@) |+ Crop feature (8350 »8e® govw) format ribbon & e @B (size cRa
em0ee chunk)
(b) |+ ‘Center’ alignment (paragraph ezi0eed Home ribbon &2 ne &)
(Ctrl + E) (cas 02
(c) °  ded yOIems gue 800 (uppercase) ‘Change Case’ w2 o
(Ctrl + E)
*  oun® O B88® ‘Text Effects and Typography’ wz aooc (cae 02)
°  sded Bime edme BS8@0 ‘Center’ Alignment
(d) o Hhms edmdE B8O ‘Center’ Alignment egowes (Ctrl + E)
o 25 6 OO oggd &iB 'th' v adfed 2 em3d 'superscript’ (ca 02)
oM IDBS
(e) *  ‘Change Case’ @ovw, sided g@iams edme 88® wewo
e ‘Bold’ es®» ‘Underline’ ¢o® 98 eu5® edmned SE@0 (e 02)
(H) o drwe edme 880 ‘Align Right’ .o (Ctrl + R) (caa 02)
(g0 |+ ecams Select 0 insert a page border click 38 &3
(cae 03)
(@0 caa 15
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7 O 5HDG SCH) 66ISD MO

(a)
(i) Action Buttons 928w’ B8e® Sg® DD el emicins’ @ BdSnm OO

@00 DALV ©»d video 05 Bwo DT ©dn OB
ce®. Shapes gallery 83 action button dw emicievs 8w
click 88082 e®d button &z ®»owr §8ws (Mouse) eODBICDE

8Bcdm oce action O ERE®

(i1) Slide Master BoE® D50 OO and; DowBs’ @y 0OES (eerD)
205380 B8O adas »® Slide Master ©8m »g H(Sn. OB53
7@ ©cwIS® ©® WOV g ©d.

(iii) Rehearse Timing 22 928w B8 ymen O 5O, VD 6@ WO S BSEOD
2Das wIes record Dovm HBG. ©®n R 9E8us BE® o SO
D¢oDB3 B8DBRBD BOIOT IEHBO ¢H)om OO0 o ed.

(iv) Hide Slide 0® 8z VRO OTewIBs30 9eful BEE pe e BIVO @das
@230 »¢dxs3 hide g vBw.

(v) Slide Size (4:3), (16:9) 928w BBe® cbnm aemoime (aspect ratio) Boenw SO0 @®
SoCEe 2 15 »38. OO projectors (gPedsen esdy) (16:9) wm
GOE BOwWO cwmd I8, s yednen iy B0 DO
(4:3) ©OOD YOIWHBO BOLH. D eI GBIE EAIOISOO Y,
R0 VRS WEVSOE y®Iws 3w Boed y@iers @Edus BEE &¢
OB @ &8s BERACD BEBEOS Bw gmes.

(vi) Presenter View 0®88s3 9f8w OBNO Bvemwes @deed speaker notes DS
¢z @00 OB @E8est BB® chames BEOO adwins ©Een od.
OB egPemusio YL YPedweas DE (notes - free)

MOBOO 2D®ICE CeR.

(om0 crea 02 A8z, cra 12)
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(b)

2
h)

File tab — Save As — Browse button.
‘Save As’ dialog box ®¢ &5 tools button &2 click S6®
General Options e=38®.
Text box &z Boam BE@0 password @ click wd password (goesecs) 0953 B8©
2O e (password) emesd =0 'OK' click 88®.
Text box 92 edmed BEOO dwew @ click wd »@m dwews EREE.
MO ERILS wen ecdmds wounsd »d OK 8.
Save a.vw click 88@.
(cra 03)
(©° caea 15

B et0ee8 gdern.
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Notice :

These answers complied and issued by the Education and Training Division of AAT Sri Lanka
constitute part and parcel of study material for AAT students.

These should be understood as Suggested Answers to question set at AAT Examinations and should
not be construed as the “Only” answers, or, for that matter even as “Model Answers”.

The fundamental objective of this publication is to add completeness to its series of study texts,
designs especially for the benefit of those students who are engaged in self-studies. These are
intended to assist them with the exploration of the relevant subject matter and further enhance their

understanding as well as stay relevant in the art of answering questions at examination level.

© 2017 by the Association of Accounting Technicians of Sri Lanka (AAT Sri Lanka)
All rights reserved. No part of this document may be reproduced or transmitted in any form or by
any means, electronic, mechanical, photocopying, recording or otherwise without prior written

permission of the Association of Accounting Technicians of Sri Lanka (AAT Sri Lanka)
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