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          A fldgi
jdia;úl mÍlaIK m%Yak (OTQs)
ish¨u m%YAkj,g W;a;r wfmalaIs;h'

1 jk m%Yakh i|yd fhdað; W;a;r 

 m%Yak wxlh W;a;rh

 1.1  3

 1.2  3

 1.3  3

 1.4  4

 1.5  2

 1.6  2

 1.7  1

 1.8  3

 1.9  2

 1.10  1

 1.11  CC

 1.12  HTTP

 1.13  C

 1.14  Rehearse Timing

 1.15  Smart Art

 1.16  Object

 1.17  i;Hhs'

 1.18  wi;Hhs'

 1.19  wi;Hhs'

 1.20  i;Hhs'                        (tllg ,l=Kq 02 ne.ska" uq¿ ,l=Kq 40)

YS% ,xld .KldêlrK Ys,amSh wdh;kh
wOHdmk yd mqyqKq lsÍï wxYh

l=i,;d lemaiafgdakh - 2018 cQ,s úNd.h
(SS2) f;dr;=re ;dlaIK l=i,;d

fhdað; W;a;r

A fldgfiys wjidkh'



SS2 / ITS f;dr;=re ;dlaIK l=i,;d02

2 jk m%Yakh i|yd fhdað; W;a;r

(a) (i)   m%Odk lafIA;%h - fiajl wxlh" cd;sl ye÷kqïm;a wxlh     (,l=Kq 02)
 (ii)  tu lafIa;%hka fiajlhkag muKla iqúfYaISj wod< jk o;a;j,ska iukaú; jk fyhsks'

(,l=Kq 02)
(b)

  lafIa;%fha ku   o;a; j¾.h

  fiajl wxlh   idudkH fÊoh

  fm<m;a kduh   idudkH fÊoh

  cd;sl ye÷kqïm;a wxlh  idudkH fÊoh

  m;aùfï Èkh   Èkh yd ld,h

  fldka;%d;a $ mßjdi ld,h  wxl

  uQ,sl jegqm    uqo,l jákdlu

  Wmßu w;sld, meh   wxl

  iaÓr fiajl   i;Hhs $ wi;Hhs

(,l=Kq 08)

(c)  o;a; ksrka;rj fmryka lsÍug fyda j¾. lsÍïj,g Ndckh lsÍug úuiqï Ndú; lrhs' 

§ we;s WodyrKfha we;s o;a; f.dkqjg wod<j ir, mekhkag ^WodyrKhla f,i iaÓr 

fiajlhkaf.a uq¿ w;sßla; jev meh .Kk fyda re' 50"000$-g jvd bmhQ ;djld,sl 

fiajlhka .Kk& ms<s;=re fiùu i|yd úuiqï Ndú; l< yelsh'

(,l=Kq 03) 
(uq¿ ,l=Kq 15)

3 jk m%Yakh i|yd fhdað; W;a;r

(a) =D3*$D$9+E3*$D$10+F3*$D$11  ms<s;=r $ w.h 2,880,000     (,l=Kq 06)

(b) =IF(G3>200000,G3*0.05,G3*0.03)         (,l=Kq 03)

(c) =ROUND(IF(H3>100000,(H3-100000)*0.3),-3) fyda

 =IF(H3>100000,(H3-100000)*0.3),0)         (,l=Kq 03)

          B fldgi
 
m%Yak yfhka ^06& ´kEu m%Yak y;rlg ^04& W;a;r wfmalaIs;h'

(uq¿ ,l=Kq 60)
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(d) i. ROUND(H6,1) 12,345.70

 ii. ROUND(H6,-1)  12,350.00

 iii. ROUNDUP(H6,0)  12,346.00

(,l=Kq 03)
(uq¿ ,l=Kq 15)

4 jk m%Yakh i|yd fhdað; W;a;r

(a) exams@institute.org           (,l=Kq 02)

(b) siribiris.perera@gmail.com          (,l=Kq 02)

(c) studentaffairs.mgr@institute.org          (,l=Kq 02)

(d) úIh( .sKqïlrK úIhfhka ksoyia lsÍu        (,l=Kq 02)

(e) Siribiris Perera            (,l=Kq 01)

(f) l<ukdlre - úNd. wxYh          (,l=Kq 02)

(g) l<ukdlre - úNd. wxYh

 jD;a;Sh .KldêldÍ wdh;kh"

 wxl 15" yhsf,j,a mdr" 
 kqf.af.dv 
 ÿrl:k $ *elaia(  +94 112 345 678.         (,l=Kq 02)

(h) Admission_card.pdf  fyda

 PDF È.=j iys; ´kEu f.dkqjl kula ms<s;=r f,i ie,lsh yelsh'     (,l=Kq 02)

(uq¿ ,l=Kq 15)

5 jk m%Yakh i|yd fhdað; W;a;r

(a) mqoa.,sl .fõIl ljq¿jl .fõIK b;sydih yd fjí leÉ wls%h lr we;' fuu.ska ;djld,sl 

o;a; .nvdlr miq Èfkl kej; ,nd.ekSug fkdyels f,i fjí .fõIKhg bv i,ihs' 

idudkH msßlaiqï ljq¿jlska ^regular browsing window& mßYS,lhdf.a ls%hdldrlï igyka 

lr.kakd w;r th mßYS,lhd úiska bj;a lr.; yelsh'

(,l=Kq 03)

(b) fuu ld¾hh u.ska wdikak;u fjí msgqfõ msgm; fjí fiajdodhlf.ka ,nd.ekSug wjia:dj 

,nd foa' WodyrKhla f,i lS%vd W;aijhl iÔù ,l=Kq mqjrefõ wdikak;u ,l=Kq ixLHdj 

fyda iÔù Pkaohl m%;sM, /.;a fjí msgq oelSu'

(,l=Kq 03)
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(c) VPN hkq w;Óh fm!oa.,sl cd,hhs' ^Virtual Private Network& th wka;¾cd,h jeks fmdÿ cd, 

iïnkaO;djla yryd mqoa.,sl cd,hla ^Private Network& iïnkaO lsÍug Ndú; l< yelsh' 

wka;¾cd, kshdulhka úiska fjkia ud¾. Tiafia wjysr lr we;s fjí wvú yd iïnkaO ùug 

o fuh fhdod.; yelsh'

(,l=Kq 03)

(d) Tõ"

 we;eï wka;¾cd, nexl= wvú úfYaI äðg,a h;=re ^ryia uqrmo ks¾udKh lrk& fyda weÕs,s 

i,l=Kq wdOdrfhka log úh yels mobile apps Ndú; lrhs'

(,l=Kq 03)

(e) fuh QR Code / 2D Barcode fõ' lsis÷ ghsma lsÍulska f;drh ^code tl scan lsÍfuka& cx.u 

ÿrl:k leurdjla yryd fjí wvú ;=<g we;=¿ ùu jeks wruqKq i|yd fhdod.kS' QR codes 
úfYaI barcode readers yryd lshjkq ,eìh yelsh'

(,l=Kq 03)

(uq¿ ,l=Kq 15)  

6 jk m%Yakh i|yd fhdað; W;a;r

(a)  SALE rEmh ^image& f;dardf.k Format Tab tfla we;s Crop Tool Ndú; lr rEmh lrljkak' 

(Rotate)

(,l=Kq 02)

(b)  Word Art u.ska mdGh ^Text& f;dard enter lr ^CTRL + E& wdOdrfhka center lrkak'

(,l=Kq 02)

(c) mdGh (Text) f;dard DropCap (Insert Tab) lrkak'        (,l=Kq 03)

(d) Text tlla iys;j rEmh ^image& tl we;=¿ lr" th úYd, lr ^enlarge& text tlla iys;j text box 
tlla tl;= lrkak'

 (24 months Installments available for ABC Credit Card)       (,l=Kq 03) 

(e)  Insert Shapes > Stars and Banners > Insert Text Box with the text

 (Hurry Up offer until stocks last or until 1st August 2018 Only)      (,l=Kq 03)

(f) ÿrl:k wxlh (Telephone number text) we;=<;a lr ol=Kg fm<.iajkak' (Right Align) 
(CTRL+R)

(,l=Kq 02)

(uq¿ ,l=Kq 15)

04
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7 jk m%Yakh i|yd fhdað; W;a;r

(a)

 i. Handout Master:

  Handout Master Tab tl Ndú;fhka Presentation handouts j, fmkqu ixialrKh 

^edit& l< yelsh' fuhg layout, headers iy footers iy background we;=<;a fõ' uqøs; 

w;am;s%ldfõ ^printed handout& iEu msgqfõ u handout master tfla l< ish¨u fjkialï 

fmfka'

 ii. Ink Annotations / Start Inking:

  Ink annotation hkq free hand scribbles h' ^ksoyia w;ska ,shùïh'& Ink annotation, 
presentation tflys ´kEu ;ekl l< yels w;r mska;+r f,i ;ekam;a lr fkd.kS'

 iii. Add-Ins:

	 	 Add-In	file	 ^idudkHfhka .xla fyda .xll extension iys;j jk& tlla hkq Powerpoint 
wdrïN jk úg load ùfï yelshdjla we;s f.dkqjls' fuu f.dkqfõ wu;r ls%hdldß;ajhla 

Powerpoint tl fj; ,nd fok fla;hla we;=<;a fõ' ^VBA .xla Add-In jk wjia:dfõ§&.

 iv. Online Pictures:

  fjk;a file tlla f,i mß.Klfha save fkdlr fuu úfYaIdx.h Ndú;fhka flfkl=g 

mska;+r tlajru fjí wvúfhka we;=<;a lsÍug yelsh'

 v. Play Narrations:

  fuu úfYaIdx.h yryd Tng Yíoh fyda ix.S;h Slides j,g tl;= lsÍug bv fok w;r 

presentation w;r;=r iajhxlS%hj ls%hd;aul ùug bv i,ihs'

 vi. Insert Icons:

  Icons hkq Powerpoint Slides j,g we;=¿ l< yels l=vd .%e*slaia h' fuu wx.h Ndú; 

lr iqúfYaISju thgu ks¾udKh jQ Icons Tnf.a Slides j,g fhdod.; yelsh' ^download 
lsÍfï wjYH;djla fkdue;sj&

(tllg ,l=Kq 02 ne.ska" uq¿ ,l=Kq 12)

(b) Presentation tl wdrïN lsÍu i|yd F5 fyda B g miq ALT+S press lrkak'

(,l=Kq 03)

(uq¿ ,l=Kq 15)

B fldgfiys wjidkh'
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Notice : 

These answers complied and issued by the Education and Training Division of AAT Sri Lanka 
constitute part and parcel of study material for AAT students.
These should be understood as Suggested Answers to question set at AAT Examinations and should 
not be construed as the “Only” answers, or, for that matter even as “Model Answers”.
The fundamental objective of this publication is to add completeness to its series of study texts, 
designs	 especially	 for	 the	 benefit	 of	 those	 students	who	 are	 engaged	 in	 self-studies.	These	 are	
intended to assist them with the exploration of the relevant subject matter and further enhance their 
understanding as well as stay relevant in the art of answering questions at examination level.
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