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Select Slide 1 > Select Insert > Select Image file from Explorer > Position at appropriate location

and size
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Select Slide 1 > Select Image > Select Insert Hyperlink > Select in this document > Select Slide
6
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Select Slide 2 > Selext Text Bullets > Select Bullets and Numbering > Select Bullets > Select

Picture > From file > Select the Image file
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Select Slide 3 > Select Insert > Select Table > Enter rows (11) and Columns (4) > Open excel

workseet containing data > Select Text > Copy > Select Datasheet for table > Paste Special
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Select Slide 4 > Insert > Select Chart > Select Column > Click on excel worksheet containing

data > Copy > Click on worksheet connected to chart > Paste
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Select Slide 5 > Insert > Select Chart > Select Line > Click on the table in MS Word containing

data > Copy > Click on worksheet connected to chart > Paste
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Select Slide 6 > Select Heading Text > Select Format > Select Text Effects > Select Triangle
Down
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Notice :

These answers complied and issued by the Education and Training Division of AAT Sri Lanka
constitute part and parcel of study material for AAT students.

These should be understood as Suggested Answers to question set at AAT Examinations and should
not be construed as the “Only” answers, or, for that matter even as “Model Answers”.

The fundamental objective of this publication is to add completeness to its series of study texts,
designs especially for the benefit of those students who are engaged in self-studies. These are
intended to assist them with the exploration of the relevant subject matter and further enhance their

understanding as well as stay relevant in the art of answering questions at examination level.

© 2019 by the Association of Accounting Technicians of Sri Lanka (AAT Sri Lanka)
All rights reserved. No part of this document may be reproduced or transmitted in any form or by
any means, electronic, mechanical, photocopying, recording or otherwise without prior written

permission of the Association of Accounting Technicians of Sri Lanka (AAT Sri Lanka)
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