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AA3 / PCA ls%hdj,Ska" md,khka iy ú.Kkh01

          A fldgi
wksjd¾h m%Yak y;r ^04& ls'

^uq¿ ,l=Kq 20&

01 jk m%Yakh i|yd fhdað; W;a;r 

 mßÉfÊoh 01 - jHdmdr mßirh

a) 1. j.lSu iSñ; iud.ï

 2' yjq,a jHdmdr

(,l=Kq 02)
b) wd¾Ól idOl

  1' rfÜ WoaOukh

  2' úksuh wkqmd;slhkaf.a WÉPdjpkh

  3' fmd,S wkqmd;

  4' rcfha nÿ m%;sm;a;sh

  5' wdkhk iïnkaO rcfha m%;sm;a;s

  6' b,a¨ï yd iemhqï idOl

  7' ú/lshdj

  8' f.da,Sh wd¾Ól idOl

  9' ;r.ldÍ;ajh jeäùu

(,l=Kq 03)

(uq¿ ,l=Kq 05)
02 jk m%Yakh i|yd fhdað; W;a;r 

  mßÉfÊoh 07 - ú.Kk idlaIs ;jÿrg;a i,ld ne,Su

 uQ,H isÿùï

² jHdmdrfha Y=oaO j.lSï fyda Y=oaO cx.u j.lSï ;;a;ajh'

² w¿;a lsÍulska f;drj fyda wdmiq f.ùulska f;drj ia:djr ld,Sk Kh .ekSu'

² Khysñhka úiska uQ,H wdOdr oSu kj;d oeóu'

² Khysñhka úiska uQ,H wdOdr bj;alr .ekSu ms<sn`o ix{d'

² iDKd;aul fufyhqï uqo,a m%jdyhka ^ft;sydisl fyda wkd.;&

YS% ,xld .KldêlrK Ys,amSh wdh;kh
wOHdmk yd mqyqKq lsÍï wxYh

AA3 úNd.h - 2020 ckjdß
(AA34) ls%hdj,Ska" md,khka iy ú.Kkh

fhdað; W;a;r
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² m%Odk uQ,H wkqmd;hka wys;lr ùu'

²  uqo,a m%jdyhka W;amdokh lsÍug Ndú; l< j;alïj, w.h ie,lsh hq;= f,i mßydkshg 

Ndckh ùu fyda ie,lsh hq;= fufyhqï w,dNhla'

² ,dNdxY ys`. ysàu fyda k;r lsÍula'

² kshñ; Èk jljdkqj, § Kh ysñhkag f.ùug fkdyelsùu'

² Kh .súiqïj, fldkafoaisj,g wkql+, ùug fkdyels ùu'

² Khg NdKav ñ,g .ekSfï isg uqo,g NdKav ñ,g .ekSu olajd udre ùu'

² w;HdjYH kj ksIamdok ixj¾Ok lghq;=j,g fyda wfkl=;a w;HjYH wdfhdackhkag wjYH 

uQ,H iïmdokh lr .ekSug fkdyels ùu'

 fufyhqï isÿùï

² jHdmdr lghq;= wEjr lsÍug fyda wjika lsÍug l<ukdlrKh úiska woyia lsÍu'

² wdfoaYk rys;j m%Odk l<ukdlrKfha wvq ùu'

² m%Odk fjf<ofmd<" m%Odk .kqfokqlrejka" n,m;% fyda m%Odk iemhqïlrejka wysñ ùu'

² lïlre ÿIalr;d

² jeo.;a iemhqïj, ^wuqøjH& ys`.ùu

² b;d id¾:l ;r`.lrejl= u;=ùu

(,l=Kq 05)

03 jk m%Yakh i|yd fhdað; W;a;r 

  mßÉfÊoh 07 - ú.Kk idlaIs ;jÿrg;a i,ld ne,Su

a) ^ú.Klfhl= f,i m;a l< fkdyels fyda ls%hd l< fkdyels ùug wod< úêúOdk&

² .dia;= whlsÍulska f;drj .kqfokq isÿ lr we;s úg"

² iïnkaê; md¾Yjhka iu`. lrk .kqfokq ú.Klg iaj-m%;HlaI fkdjk úg"

² iïnkaê; md¾Yjhla f,i ú.Kl úiska idOdrK f,i oek .ekSug wfmaËd fkdlrk 

md¾Yjhla iu`. lr we;s .kqfokq"

²  lsishï .kqfokqjla iïnkaê; md¾Yjhla iuÕ jk .Kqfokqjla fkdjk nj fmkaùug tys 

ish¨ fldkafoaiS iÕjd ;eîug W;aidy lsÍu"

² wdh;ksl jHqyh ixlS¾K jk úg"

(,l=Kq 02)

b) iïnkaê; md¾Yjhka iu`. .kqfokq i`oyd ú.Kk l%shdmámdá

² iïnkaê; md¾Yajhka iu. isÿ ù we;s .kqfokq ms<sn|j uQ,H m%ldYkhka ys wkdjrKh 

lsÍula wjYH jkafka o hkak ms<sn|j l<uKdlrKfhka iy wOHËl uKav,fhka úuid 

isàu'

²  ±kgu;a y`ÿkdf.k we;s iïnkaê; md¾Yjhkaf.a f;dr;=re$kï ±k .ekSu i`oyd miq.sh 

ld,mßÉfþofha jev m;%sld iudf,dapkh lsÍu'
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² wOHlaI uKav,fha iy fldgia ysñhkaf.a /iaùï jd¾;d mÍlaId lsÍu iy wOHËl uKav,fha 

we,au ms<sn| frcsiagrh (Interest Register) jeks wfkl=;a wod, jHjia:dms; jd¾;d úu¾Ykh 

lsÍu'

² úfYaIfhka ld,mßÉfþoh wjidkfha fyda ld,mßÉfþoh wjika ùfuka miq y`ÿkdf.k we;s 

úYd, fyda widudkH .kqfokq fyda fYaIhka iïnkaOfhka .sKqïlrK jd¾;d iudf,dapkh 

lsÍu'

² ,eìh hq;= iy f.úh hq;= Kh iïnkaOfhka nexl=fjka ,nd.;a ikd: lsÍï iudf,dapkh 

lsrsu' fujeks iudf,dapkhka u.ska wemjkakkaf.a wdh;kh iuÕ we;s in|;djh y÷kd.; 

yel'

² wdfhdack .kqfokq mÍlaId lsÍu'

² wiaÓ;ajfha fiajlhkaf.a hym; fjkqfjka ia:dms; lr we;s ish¨u úY%du jegqma iy wfkl=;a 

Ndrldr uKav,j, kï iy tajdfha l<ukdldÍ;ajh yd Ndrlrejka ms<sn`o úia;r'

²  wdh;kfha wOHlaIlreka iy ks,OdÍka wfkl=;a wdh;k iu`. mj;ajk iïnkaO;djhkaf.a 

iajNdjh ms<sn`o lreKq úuid isàu'

² m%Odk fldgia ysñhkaf.a kï ±k .ekSu i`oyd fldgia ysñ kdu f,aLKh mÍlaId lsÍu'

² ±kg ú.Kkhg iïnkaO fyda fmr isá ú.Kljreka f.ka úuiSfuka wu;r iïnkaê; 

md¾Yjhka ms<snoj Tjqka i;= oekqu ms<snoj úuiSu'

² iïnkaê; md¾Yjhkaf.a meje;au ;yjqre lr .ekSu i`oyd wdh;kfha nÿ jd¾;d" jHjia:dms; 

yd kshduk wdh;khkag imhk ,o wfkl=;a jHjia:dms; jd¾;d mÍlaId lsÍu'

² iïnkaê; md¾Yjhkaf.a fyda iïnkaê; md¾Yj iu`. isÿlr we;s .kqfokqj, meje;au 

;yjqre lr.ekSu i`oyd jHdmdrfha kS;S{jreka ,o ,sms f,aLk iy bkafjdhsia mÍlaId lsÍu'

(,l=Kq 03)

(uq¿ ,l=Kq 05)

04 jk m%Yakh i|yd fhdað; W;a;r 

a) 

mßÉfÊoh 10 - ú.Kkhl .=Kd;aulNdjh

 iudf,dapkh

ú.Kk lKavdhfï fcHIaG idudðlfhl= úiska lKsIaG idudcslhl=f.a ú.Kk jev mÍlaId lsÍu 

fuhska woyia fõ' fuhg my; oE we;=,;a fõ'

² ú.Kk jevigykg wkql+,j ú.Kkh isÿ ù we;s nj'

² isÿl< ld¾hhka iy ,nd.;a m%;sM, m%udKj;a mrsos f,aLk.; lr ;sîu'

² ish¿u ie,lsh hq;= .eg¨ ksrdlrKh ù we;s nj iy $ fyda ú.Kk ks.ukhka ;=, ksfhdackh 

ù we;s nj'

² ú.Kk l%shd mámdàkaf.a wruqKq bgq ù we;s o hkak'

² ks.ukhka isÿlrk ,o ld¾hhka yd ix.; jk nj iy ú.Kk u;hg WmldrS jk nj'

(,l=Kq 02)
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A fldgfiys wjidkh'

b) ;;a;aj md,k moaO;shl uQ,sldx.

²  wdh;kh ;=< ;;a;aj md,kh i|yd kdhl;ajfha j.lSu' 

²  udkj iïm;a'

²  ld¾hNdrh bgq lsÍu'

²  wëlaIKh

²  Ndr.ekSu iy fiajdodhl in|;djh mj;ajd .ekSu'

²  wod< wdpdrO¾u wjYH;djhka'

(,l=Kq 03)

(uq¿ ,l=Kq 05)

04
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05 jk m%Yakh i|yd fhdað; W;a;r 

mßÉfÊoh 06 - ú.Kk idlaIs

(a) 
m%udKj;a nj idËs m%udKhg wod, fõ' wjYH ú.Kk idËs j, m%udKh ú.Kkhg ,lajk 

fËa;%fha we;s wjodkï uÜgu wkqj ;SrKh fõ' thg ú.Kk idËs j, .=K;ajh o n,mdkq ,efí' 

,nd .kq ,nk idËs by, .=K;ajhlska hqla;kï wvq .=Kd;aul ;;ajhl mj;sk wjia:djlg 

jvd wvq idËs m%udKhlska ú.Kl iEySug m;afõ' flfia kuq;a" wvq .=Kd;aul núka hq;a idËs 

úYd, m%udKhla ,nd.ekSfuka tajdfha .=Kd;aul núka wvq nj bj;a l< fkdyel' 

fhda.H nj ú.Kk idlaIsj, .=Kd;aul njg fyda úYajikSh njg iïnkaO ldrKdjla fõ'

        (,l=Kq 03)
(b) 

mßÉfÊoh 04 - iy;sl ùfï ld¾hNdrhka iy iïnkaê; fiajdjka

iy;slùfï ld¾hNdrhla Ndr .ekSfï § yd wLKavj lrf.k hdfï § bgq l< hq;= m%Odk 

wjYH;d

1  wdpdrO¾u iy ;;a;aj md,k wjYH;djhka"

-  jD;a;sfha fhfokakd úiska"

²  jD;a;sh .KldêldrSjrhl=g wod, jD;a;sfha wdpdrO¾u ix.%yfha “A" iy “B" 
fldgfia wjYH;djhkag wkql+, úh hq;=h'

²  .sKqïlrK Ys,amSh wdh;kh úiska ksl=;a l, jD;a;Sh wdpdrO¾u ix.%yhg wkql+, 

úh hq;=h'

²  ;;a;ajmd,k mámdàka l%shdjg kexúh hq;=h'

2  iy;slùfï ld¾hNdrh Ndr.eksu iy wLKavj lrf.k hdu'

-  jD;a;sfha fhfokakd úiska my; oE i,ld ne,sh hq;=h'

²  wfmaËs; mrsYS,lhska fyda mrspfha fhfokakd yer wod, úIh lreK hï md¾Yjhlf.a 

j.lSula o hk nj'

²  wod, ld¾hNdrh bgqlrkq ,nk mqoa.,hkag wjYH ksmqK;djhka mj;sk nj'

3  ld¾hNdrhla ie,iqï lsßu yd isÿlsÍu"

-  iy;slùula ie,iqï lsßfï § yd bgqlsßfï§ my; lreKq i,ld ne,sh hq;=h'

²  ksr;ùfï fldkafoais'

²  úIh lreKg wod, ,laIK iy y`ÿkd.;a ks¾Kdhlhka'

²  idlaIs ,nd.; yels uq,dY%'

²  wiaÓ;ajh iy tys mßirh ms<sn`oj mßpfhys fhfokakd i;= wjfndaOh'

²  wfmalaIs; mrsYS,lhka iy Tjqkaf.a wjYH;djhka y`ÿkd.eksu'

²  úfYaI{hskaf.a ueosy;a ùfï iajNdjh iy m%udKh we;=,;a mqoa., yd úfYaI{hskaf.a 

wjYH;djh'

          B fldgi
wksjd¾h m%Yak ;=k ^03& ls'

^uq¿ ,l=Kq 30&
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4  úIh lrefKa fhda.H;djh we.hSu'

-  fhda.H úIh lreKla"

²  y`ÿkd.; yelsúh hq;=h'

²  y`ÿkd.;a ks¾Kdhlhkag wkql=,j we.hsh yels úh hq;=h'

²  úIh lreKq iïnkaOfhka m%udKj;a yd fhda.H ú.Kk idlaIs ,nd.; yels úh 

hq;=h'

5  ks¾Kdhlhka j, iqÿiq nj we.hSu"

-  fhdod.kq ,nk ks¾Kdlhka fhda.H nj yÿkd .ekSug ld¾hNdrh iïnkaO uQ,sl oekqula 

jD;a;sfha fhfokakd i;=j ;sìh hq;=h'

6  iy;slùfï ld¾hNdrfhys wjodku iy m%udKd;aulNdjh'

-  jD;a;sfha fhfokakd úiska iy;slùfï ld¾hNdrhla ie,iqï lsßfï§ yd bgqlsßfï§ tys 

wjodku iy m%udKd;aulNdjh ms<sn`o wjOdkh fhduq l< hq;=h'

7  idlaIs ,nd.ekSu"

-  jD;a;sfha fhfokakd úiska ks.ukhg mokula f,i m%udKj;a yd fhda.H ú.Kk idlaIs 

,nd.; hq;=h' ta i`oyd jD;a;sfha fhfokakd úiska"

²  úIh lreK iïnkaOfhka wjfndaOhla ,nd.; hq;=h'

²  m%udKd;aul idjoH m%ldYkhka ms<sn| jQ wjodku ;lafiare l< hq;=h'

²  ;lafiare l< wjodkug m%;spdr ±laúh hq;=h'

²  y`ÿkd.;a wjodkï iïnkaOfhka jeäÿr ú.Kk l%shdmámdá isÿl< hq;=h'

²  idlaIsj, m%udKd;aul yd fhda.H nj we.hSu isÿl< hq;=h'

8  f,aLk.; lsßu"

-  jD;a;sfha fhfokakd úiska idËs iemhSfï oS jeo.;a jk iy iy;slùfï jd¾;djla i|yd 

WmldrS jk lreKq fukau iy;slùfï ld¾hNdrhla i`oyd jk Y%S ,xld m%ñ;Skag wkql=, 

f,i isÿl< njg jeo.;a jk lreKq f,aLk.; l< hq;=h'

9  iy;slùfï jd¾;djla ilia lsßu"

-  iy;slùfï jd¾;djla u.ska m%ldY lrk u;hg" jD;a;sfha fhfokakd úiska m%udKj;a yd 

fhda.H idlaIs ,nd.;a njg ks.ukh l< hq;=h'

-  iy;slùfï jd¾;djla ,sÅ; úh hq;= w;r yd úIh lreK iïnkaOfhka mßpfha 

fhfokakdf.a ks.ukh meyeÈ,sj we;=,;a úh hq;=h'

        (,l=Kq 06)
(uq¿ ,l=Kq 10)

06 jk m%Yakh i|yd fhdað; W;a;r 

mßÉfÊoh 08 - ú.Kk jd¾;dlrKh

j;alu iud.u úiska Ndú;hg .; yels neúka iud.fï 2019 Tlaf;dan¾ 1 isg foieïn¾ 31 olajd 

laIh úh hq;=h'

udi 3 i|yd laIh remsh,a ñ,shk 1ls' th remsh,a ñ,shk 1'7la jQ m%udKd;aulNdjh fkdblaujhs' 

tuksid th m%udKd;aul idjoH m%ldYhkaf.ka f;dr fõ'

Tlaf;dan¾ m<uqjeks od bÈlsÍï wjika jQ fyhska tÈk isg iud.u Kh .ekqï msßjeh m%d.aOk.; 

fkdl< hq;=h' remsh,a ñ,shk 1'5l uqo, wdodhï m%ldYfhys igyka l< hq;=h' flfia kuqÿ fuu w.h 

remsh,a ñ,shk 1'7la jQ m%udKd;aulNdjh fkdblaujhs' tuksid th m%udKd;aul idjoH m%ldYhkaf.ka 

f;dr fõ'

kuq;a wm úiska fuu idjoH m%ldYhka folu i,ld n,k l,ays uQ,H m%ldYk i|yd m%udKd;aul 

n,mEula t,a, lrhs' l<ukdlrKh fuh ksjerÈ lsÍug wlue;s kï ú.Kl u;h fjkia l< hq;=h'
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 (b)
  úlrKh l< ú.Kk u;h

ldrKfha iajNdjh

ú.Klf.a úksYaphg wkqj

uQ,H m%ldYk flfrys m%udKd;aul yd

^mD:q,& me;sr mj;akd n,mEu

m%udKd;aul kuq;a

me;sr fkdmj;S' 

^mD:q, fkdjk&

m%udKd;aul iy 

mD:q,

^me;sr mj;akd&

m%udKd;aul iy fhda.H ú.Kk idlaIs

,nd.ekSug fkdyels ùu

;;a;ajd.Kkh l< u;h u;h jHdpkh lsÍu

(,l=Kq 04)
(uq¿ ,l=Kq 10)

07 jk m%Yakh i|yd fhdað; W;a;r 

 mßÉfÊoh 09 - uQ,H m%ldYk ú.Kkh i|yd n,mdk wdpdrO¾u wjYH;d

(A) (a)

  oekg isák ú.Kl fjkqjg kj ú.Kljrfhl= m;a lsÍfï § wkq.ukh l< hq;= mámdá

² fuf,i lsrSug wod, ,sÅ; fhdackdjla wvqu jYfhka jevlrk osk úiailg l,ska 

ú.Klg ,nd oS fkdue;s wjia:djl"

² fjk;a mqoa.,hl= m;alsrSu iïNkaOj" fldgialrejkag lshdmEug idOdrK wjia:djla 

ú.Klg ,nd fkdoS we;s wjia:djl' fuu ksfhdacs;hka ,sÅ;j" fyda ú.Kl úiska u 

fyda Tyqf.a ksfhdacs;hl= úiska fldgia lrejkaf.a /iaùula wu;ñka o isÿl< yel' ^fuh 

isÿlrk wdldrh ú.Kl úiska f;dar.; yelsh'&

 (,l=Kq 04)
 (b)

  fiajdodhlfhl= Ndr.ekSfuka miq ls%hdud¾.

² bj;ajk ú.Klf.a bj;aj hdu fyda bj;a lsrSu jHjia:djg wkql+,j úêu;aj isÿù we;s o 

hkak iy;sl lr.ekSu' bj;ajk ú.Klf.a bj;a ùu ms<snoj j,x.= oekaùula kj ú.Kl 

úiska oelsh hq;= w;r bj;aj hk ú.Kl úêu;aj bj;al< nj iy;sl lr.; hq;=h'

² kj ú.Klf.a m;aùu j,x.= nj ikd: lr.ekSu iud.fï ú.Kl f,i m;alsÍug wod, 

uy iNd /iaùfï oS iïu; lrk ,o fhdackdfõ msgm;la kj ú.Kl ,nd .; hq;=h'

² fiajdNdr .ekSfï ,smshla ilialr iud.fï wOHËl uKav,hg bosrsm;a lsÍu'

       (,l=Kq 04)
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B fldgfiys wjidkh'

(B) 

fy<sorõ lsrSu kS;s u.ska wjYH jk úg

² kS;suh l%shdj,shl oS ,shú,s bosrsm;a lsrSu fyda idËs iemhSu'

² oekqj;a jQ kS;s rS;s lv lsrSu ms<sn|j fhda.H fmdÿ wêldrSkag fy<sorõ lsrSu'

² kS;sh u.ska ;ykï fkdlr we;s úg fy<sorõ lsrSu jD;a;Suh hq;=lula fyda whs;shlaj 

mj;sk úg'

(,l=Kq 02)
(uq¿ ,l=Kq 10)

08
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08 jk m%Yakh i|yd fhdað; W;a;r  

mßÉfÊoh 02 - md,kh" wjodku yd wkql+, nj

(a) 

² iEu fmdÿ iud.ulu iM,odhS wOHËl uKav,hla u.ska m%Odk;ajh oersh hq;= w;r Tjqka 

úiska úOdk oSu" kdhl;ajh oSu iy md,kh lsrSu isÿl< hq;=h'

² hym;a ixhqla; md,khla we;s lr.ekSfï oS wOHËl uKav,fha iNdm;sf.a ld¾hh 

;SrKd;aul fõ' wOHËl uKav,fha lghq;= iïnkaOfhka j.lsjhq;= mqoa.,hl= f,i" Tyq 

úiska úkh wdrËd l< hq;= w;r" wOHËl uKav,fha ld¾hhka iM,odhSj bgqlsrSu i|yd 

myiqlï ie,ish hq;=h'

² uQ,H ldrKd iïnkaOj uÕ fmkaùula isÿlrkq ,eîug m%udKj;a uQ,H ksmqK;ajhla iy 

oekqula we;s mqoa.,hska wOËl uKav,h ;=, isák njg iy;sl úh hq;=h'

² mqoa.,hl=g fyda mqoa.,hska lsysmfofkl=f.ka iukaú; lKavdhulg wOHËl uKav,fha 

wdêm;H me;srùug fkdyels jk f,i úOdhl iy úOdhl fkdjk wOHËljreka w;r 

iunr;djhla mj;ajd .ekSu jvd WÑ; fõ'

² wOHËl uKav,hg kj m;alsrSï isÿlrkq ,eîu i|yd úêu;a iy úksúoNdjfhka hq;= l%shd 

mámdáka mej;sh hq;=h'

² kshñ; ld, mrdihka ;=, fyda wju jYfhka f;jirlg jrlaj;a kej; m;aùu iïnkaOfhka 

;u fhdackdjka bosrsm;a l< hq;=h'

² wOHËl uKav,fha j.lSï i;=gq odhl f,i bgq l< njg iy;sl ùu i|yd" kshñ; 

ld,hka ;=, Tjqkaf.a ld¾hidOkh ms<sno we.hSula isÿl< hq;=h'

² wOHËjre iïnkaO f;dr;=re ms<sn|j fldgialrejkag okajd ;sìh hq;=h'

 wOHCI uKav,h úiska wju jYfhka jd¾Islj m%Odk úOdhl ks,OdÍkaf.a ld¾hidOkh 

we.hsh hq;=h'

(,l=Kq 04)

(b) 
 msysgúh hq;= lñgq 
  1' fõ;k lñgqj

  2' ú.Kk lñgqj

  3' iïnkaê; md¾Yajhkays .kqfokq iudf,dapk lñgqj

(,l=Kq 02)
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(c) 
² th ,shdmÈxÑ iemhqïlrejkaf.a ,ehsia;=jla mj;ajdf.k hhs'

²  moaO;sh ;=< mQ¾j ksYaph l< $ wkqu; ñ, .Kka ;sfí'

²  f;d. i|yd wjYH;dj mekke.=Kq úg moaO;sh u.ska ckkh l< b,a,Sï igyka [Request 
(RNs)] u.ska .nvd l<ukdlreg ta nj okajkq ,efí'

²  wod< fomd¾;fïka;= m%OdkSka úiska b,a,Sï igyka (RNs) wkqu; lrkq ,efí'

²  f.ùï jjqp¾ wkqu; lsÍu l< hq;af;a w;aikalrejka i|yd mkjd we;s wkqu; iSudjka 

;=<hs'

²  whs;u ,efnk fõ,dfõ §" .nvd ,smslre úiska NdKav ,eîfï igyka [Goods Received 
Notes (GRNs)] ckkh lrkq ,nk w;r" tÈku th mß.Kl.; moaO;shg we;=<;a lrkq 

,efí'

²  iemhqïlref.a bkafjdhsis u; f.ùï lrkq ,nk úg" f.ùï jjqprh ckkh lsÍug fmr" 

iyldr .KldêldÍ úiska th .ekqï weKjqu (PO) iy NdKav ,eîï igyk (GRN) iu. 

tlÕoehs ne,sh hq;=h'

²  fplam;a w;aika lsÍu l< hq;af;a w;aikalrejka i|yd mkjd we;s wkqu; iSudjka ;=<hs'

²  ish¨u m%d.aOk whs;u ñ,§ .kq ,nkafka wOHCI uKav,fha wkque;sh iys;j fõ'

(,l=Kq 05)

(d)
Yla;Ska wruqKq

th ,shdmÈxÑ iemhqïlrejkaf.a ,ehsia;=jla 

mj;ajdf.k hhs'

úYajdiodhl iemhqïlrefjl= yryd NdKav ñ,§ 

.kakd nj fuhska iy;sl flf¾'

moaO;sh ;=< mQ¾j ksYaph l< $ wkqu; ñ, .Kka 

;sfí'

ñ, iu. lsisÿ úIu;djla we;s fkdjk njg 

fuh iy;sl lrhs'

f;d. i|yd wjYH;dj mekke.=Kq úg moaO;sh 

u.ska ckkh l< b,a,Sï igyka [Request (RNs)] 
u.ska .nvd l<ukdlreg ta nj okajkq ,efí'

wkjYH ñ,§ .ekSï isÿ fkdjk w;r b,a,k iEu 

whs;uhla i|yd u j.lsjhq;= mqoa.,fhla isà'

wod< fomd¾;fïka;= m%OdkSka úiska b,a,Sï igy-

ka (RNs) wkqu; lrkq ,efí'

iEu whs;u b,a,Sula i|yd u j.lsjhq;= 

mqoa.,fhl= isà'

f.ùï jjqp¾ wkqu; lsÍu l< hq;af;a 

w;aikalrejka i|yd mkjd we;s wkqu; iSudjka 

;=<hs'

ñ,§ .ekSï ms<sn| md,khla ;sfí'

whs;u ,efnk fõ,dfõ §" .nvd ,smslre úiska 

NdKav ,eîfï igyka [Goods Received Notes 
(GRNs)] ckkh lrkq ,nk w;r" tÈku th 

mß.Kl.; moaO;shg we;=<;a lrkq ,efí'

fuh jxpd we;sùfï wjodku wju lrkq we;'

10
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iemhqïlref.a bkafjdhsis u; f.ùï lrkq ,nk 

úg" f.ùï jjqprh ckkh lsÍug fmr" iyldr 

.KldêldÍ úiska th .ekqï weKjqu (PO) iy 

NdKav ,eîï igyk (GRN) iu. tlÕoehs 

ne,sh hq;=h'

fuu.ska whs;uh wfmalaIs; .=K;ajfhka 

fydag,hg ,efnk nj iy;sl flf¾'

fplam;a w;aika lsÍu l< hq;af;a w;aikalrejka 

i|yd mkjd we;s wkqu; iSudjka ;=<hs'

weKjqu lrk ,o whs;u iy ,enqKq whs;u 

iudk nj;a" iemhqïlref.a bkafjdhsish wkqj 

f.ùu isÿjk nj;a ;yjqre flf¾'

ish¨u m%d.aOk whs;u ñ,§ .kq ,nkafka wOHCI 

uKav,fha wkque;sh iys;j fõ'

fuh jxpd we;sùfï wjodku wju lrhs'

(,l=Kq 05)

 mßÉfÊoh 03 - jHdmdr l%shdj,Ska iy wNHka;r md,khka

(e) md,k mßirhl wx.

 ²  idrO¾u iy wjxl nj n,.ekaùu iy ikaksfõokh'

 ² l=i,;d j¾Okhg we;s lemùu'

 ² md,khg iïnkaO mqoa.,hkaf.a iyNd.S;ajh'

 ² l<ukdlrK o¾Ykh iy fufyhqï rgdj'

 ² ixúOdk jHqyh'

 ² wêldrsh iy j.lSu mejrSu'

 ² udkj iïm;a m%;sm;a;Ska iy mrsphka'

 ia:dms; l< hq;= md,k ls%hdldrlï

 ²  jev fnoSu'

 ²  fN!;sl md,khka'

 ²  wêldrsh iy wkque;sh ,nd oSu'

 ²  l<ukdlrK md,khka'

 ²  wëËK md,khka'

 ²  ixúOdk md,khka'

 ² .Ks;uh iy .sKqïlrK md,khka'

 ²  mqoa., md,khka'

(,l=Kq 05)
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(f) 
²  jev fn§u

²  w.=¿ ouk ,o fodrj,a Ndú;fhka uOHu mß.Kl moaO;shg m%fõYh iSud lsÍu

²  uDÿldx. u; ffjria mÍlaIdj" m%;sffjri uDÿldx. Ndú;h" wjir fkd,;a jevigyka iy 

f.dkq Ndú;h iSud lsÍfï m%;sm;a;s

²  mß.Kl fufyhqï ld¾huKav,hg m%fõYh iSud lsÍu msKsi jevigyka uqr mo u.ska wdr-

laId lsÍu

²  jevigykaj, miq msgm;a ,nd.ksñka fjk;a ia:dkhl .nvd lsÍu

1' iïnkaO;djh i|yd fhojqï .kqfokq u; o;a; lafIa;%hka mÍlaIdjg wod< jevigyka 

^jákdlu" fhduq wxlh" Èkh&

2' wxl i;Hdmkh

 ² idOdrK;aj mÍlaIdj

 ² meje;au ms<sn| mÍlaIdj

 ² whs;ï mÍlaIdj

 ² wjYH f;dr;=re

 ² bvÈh yels mrdih

3' fhÿï ms<sn|j w;ska lrk ishqï mÍlaIdj iy m%Njhg iei£u

4' md,k tl;=j tlÕ lsÍu

(,l=Kq 04)

(uq¿ ,l=Kq 25)

09 jk m%Yakh i|yd fhdað; W;a;r  

mßÉfÊoh 05 - ú.Kk ls%hdj,sh

 a) ú.Kkh ukdj ie,iqï lsÍfï wruqKq

  ² jeo.;a wxYj,g m%udKj;a wjOdkhla fhduq lsrSug ú.Klg WmldrS ùu'

  ² ksjeros fj,djg we;súh yels .eg¨ y÷kd.ekSug iy úiÿï ,nd oSug ú.Klg WmldrS 

ùu'

  ² ú.Kkh M,odhs f,i l%shd;aul lsrSug wjYH ixúOdkh iy l<ukdlrKh isÿ lsrSug 

ú.Klg WmldrS ùu'

  ² fhda.H ú.Kk lKavdhula f;dard.ekSug iy Tjqkag jev mejrSug WmldrS ùu'

  ² ld¾hka j,g u. fmkaùu" wëËKh" iudf,dapkh i|yd WmldrS ùu'

  ² ixrpl ú.Klhka isÿlrk ,o jev iïnkaOlrKhg WmldrS ùu'

(,l=Kq 04)
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mßÉfÊoh 05 - ú.Kk idlaIs

b) iSudiys; YS%kd *eíßlaia fmdÿ iud.u ms<sn| wjfndaOhla ,nd.ekSug Ndú; l< yels m%Njhka

1' miq.sh jif¾ ú.Kk jev m;s%ld wvx.= ú.Kk ,smsf.dkqj

2' wdh;kh úiska isÿ l< wfkl=;a ú.Kk ld¾hhkaf.ka ,nd.;a f;dr;=re

3' lKavdhï idudðlhka w;r idlÉPdj

4' wdh;kfha m%ldYk fyda fjí wvú ^jd¾Isl jd¾;d&

5' ia:djr ú.Kk ,smsf.dkqj

6' fiajd wfmalaIlhdf.a fjí wvúfha f;dr;=re

7' l<ukdlrKfhka úuiSï lsÍu

8' úYaf,aIKd;aul ls%hdmámdá

9' ksÍlaIKh yd mÍlaId lsÍu

10' fiajd wfmalaIlhd ms<s.ekSu iy fiajdj wLKavj mj;ajdf.k hdu

(,l=Kq 05) 

 c) 

1' Kh.e;shkaf.a fYaIh

2' f;d. fYaIh

3' whNdrh y÷kd .ekSu

4' m%ido §ukd

5' Kh.e;shka i|yd ydkslrK m%;smdok

6' Kh.e;s jhia úYaf,aIKh

7' Kh.e;shka miqld,Skj mshùu

8' re' ñ,shk 80 jk Kh.e;shd ms<sn|j ^Tyqf.a weKjqï ie,lsh hq;= f,i wvq ù we;s ksid&

(,l=Kq 06)

 d) 

1' Kh.e;s fYaI u; ú.Kk mámdá

2' Kh.e;shkaf.ka ;yjqre lsÍfï ,sms ,nd.ekSu

3' Kh.e;shka i|yd wvudk Kh yd ydkslrK m%;smdok lsÍfï m%udKd;aulNdjh

4' ydkslrK m%;smdokhkaf.a ksrjoH;djh mÍlaId lsÍu

5' Khg úl=Kqï isÿ lrkq ,nkafka wkqu; mdßfNda.slhka i|yd muKla o hkak;a" tajd wkqu; 

iSudjka ;=< ;sfío hkak;a mÍlaId lsÍu

6' Kh.e;shkaf.ka ld,igykla ,nd.ekSu iy Kh.e;shkaf.a f,crh wkqj ;ks fYaIhka 

tlÕ jkafka oehs mÍlaId lsÍu

7' úl=Kqï bkafjdhsisj, ksheÈhla mÍlaId lsÍu

8' Kh.e;shkaf.a Kh tl;= lsÍfï ld,h .Kkh lr Kh fYaI fmr jir yd iei£u

(,l=Kq 04)
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 e) 

² úuiSu

 fuu.ska woyia lrkq ,nkafka wdh;kh ;=, fyda wdh;kfhka mrsNdysrj uQ,H iy uQ,H 

fkdjk lghq;= j,g iïNkaO oekque;s md¾Yjhkaf.ka f;dr;=re ,nd.ekSu fõ' fuysoS 

ú.Kk idËs j, m%n,;djh f;dr;=re m%Njhkaf.a oekqu iy wjxl nj u; ;SrKh fõ'

² ksrSËKh lsrSu

 wfkl=;a md¾Yjhka úiska isÿ lrkq ,nk l%shdj,shla fyda l%shdmámdáhla foi n,disàu 

ksrSËKh f,i ye|skafõ' fuu.ska ú.Kl mrsËdlrkq ,nk fudfydf;a muKla wod, 

l%shdj,sh isÿjk njg iy;sl lrk neúka fuys we;af;a iSñ; m%fhdackhls'

² mrsËd lsrSu

 ,smsf.dkq" jd¾;djka fyda iamDIH j;alï mrSËd lsrSfuka tajdfha meje;au ;yjqre lr.ekSu 

ñka woyia fõ' ú.Kl úiska mrSËd lsrSfï l%shd mámdá u.ska uQ,H m%ldYkhka ;=, we;=,;a 

úh hq;= f;dr;=re j, iïmQ¾K;ajh ikd; lr .kq ,efí' mrSËd lsrSu u.ska meje;au ms<sno 

idËs ,nd fok kuqÿ" whs;sh fyda jákdlu ms<sn|j wksjd¾hfhkau ;yjqre fkdúh yelsh'

² kej; .Kkh

 m%Nj ,shú,sj, iy .sKqï jd¾;dj, .Ks;uh ksrjoH;dh mrsËdlsrSu fuu.ska wfmaËd 

flf¾' fuh ú.Kl úiska isÿlrkq ,nk neúka th úYajikSh m%Njhla f,i y÷kd .; 

yelsh'

² kej; bgq lsrSu

 ñka woyia jkafka wiaÓ;ajfha wNHka;r md,kfha fldgila f,i l,ska isÿ lrkq ,enQ 

l%shdjla ú.Kl úiska iajdëkj isÿ lsrSuhs' fuh o" úYajdikSh m%Njhla f,i y÷kd .; yels 

jkqfha ú.Kl úiskau isÿlrkq ,nk neúks'

² ndysr ikd; lsrSï

 f;jk md¾Yjhla úiska ú.Klf.a úuiqug ms<s;=rla f,i ,nd fokq ,nk iDcq ,sÅ; 

ksfhdackhla fuf,i yeoskafõ' iajdëk ndysr md¾Yjhlf.ka ,efnk neúka fïjd jvd;a 

úYajikSh fõ'

² úYaf,aIKd;aul l%shd mámdá

 uQ,H iy uQ,H fkdjk f;dr;=re w;r mej;sh yels iïNkaO;d úYaf,aIKh lsrSu ;=,ska uQ,H 

f;dr;=re we.hSu fõ'

 Bg wu;rj" yÿkd.kq ,enQ fjkiaùï" wfkl=;a f;dr;=re iuÕ tlÕ fkdjk in|;d mej;Sï" 

fukau weia;fïka;= .; lrk ,o m%udKhkaf.ka ie,lsh hq;= f,i fjkialï mej;Sï 

úu¾Ykh lsrSu óg wh;a fõ'

(,l=Kq 06)

(uq¿ ,l=Kq 25)
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