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          gFjp - A
FWNehf;F tpdhf;fSf;fhd tpilfs;(OTQs)
,UgJ (20) fl;lha tpdhf;fs;.

tpdh 01w;fhd gupe;Jiuf;fg;gl;l tpilfs; 

 tpdhf;fs; tpilfs;

 1.1  3

 1.2  3

 1.3  3

 1.4  4

 1.5  2

 1.6  2

 1.7  1

 1.8  3

 1.9  2

 1.10  1

 1.11  CC

 1.12  HTTP

 1.13  C

 1.14  Rehearse Timing

 1.15  Smart Art

 1.16  Object

 1.17  rup

 1.18  gpio

 1.19  gpio

 1.20  rup    (xt;nthd;wpw;Fk; 02> nkhj;jk; 40 Gs;spfs)

,yq;if fzf;fPl;Lj; njhopy; El;gtpayhsu; fofk;

fy;tp kw;Wk; gapw;rpg; gpupT

[{iy 2018 guPl;ir

(SS2) jfty; njhopEl;gtpay; jpwd;fs;
gupe;Jiuf;fg;gl;l tpilfs;

gpupT  A  ,d; epiwT
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tpdh 02w;fhd gupe;Jiuf;fg;gl;l tpilfs;

(a) (i)   gpujhd Gyk;  - Copau; ,yf;fk;> Nj.m.m. ,yf;fk;            (02 Gs;spfs;)
 (ii)  Copau;fs; rk;ge;jg;gl;l jdpg;gl;l juTfis nfhz;bUj;jjy;

(02 Gs;spfs;)
(b)

  Gyj;jpd; ngau;     juT tif

  Copau; ,yf;fk;     Short Text
  FLk;gg; ngau;     Short Text
  Nj.m.m. ,yf;fk;     Short Text
  epakdj; jpfjp     Date & Time
  Xg;ge;j / ed;dlj;ijf; fhyg; gFjp  Number
  mbg;gilr; rk;gsk;    Currency
  mjpfgl;r Nkyjpf Neu kzpj;jpahyq;fs; Number
  epue;ju Copauh     Yes/No

(08 Gs;spfs;)

(c)  tpdty;fs; juthdJ tpil Nfhuy;fSf;F gad;gLj;jg;ggLfpwJ> ePq;fs; tpdtiy 

gad;gLj;jp ,yFthf tpdhf;fSf;F tpilaspf;f KbAk;> mitahtd mjpfgl;r 

Nkyjpf Neu nkhj;j kzpj;jpahyq;fis fz;Lgpbf;f my;yJ xg;ge;j mbg;gil 

cWg;gpdu;fspy; &gh.50>000 w;f;F Nky; rk;ghjpf;fpd;wdu; vd;gtw;wpw;F gad;gLfpwJ.

(03 Gs;spfs;) 
(nkhj;jk; 15 Gs;spfs;)

tpdh 03w;fhd gupe;Jiuf;fg;gl;l tpilfs;

(a) =D3*$D$9+E3*$D$10+F3*$D$11  kjpg;ghdJ 2,880,000           (06 Gs;spfs;)

(b) =IF(G3>200000,G3*0.05,G3*0.03)               (03 Gs;spfs;)

(c) =ROUND(IF(H3>100000,(H3-100000)*0.3),-3) my;yJ

 =IF(H3>100000,(H3-100000)*0.3),0)               (03 Gs;spfs;)

          gFjp - B
ehd;F (04) tpdhf;fSf;F kl;Lk; tpilaspf;f.

(nkhj;jk; 60 Gs;spfs;)
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(d) i. ROUND(H6,1) 12,345.70

 ii. ROUND(H6,-1)  12,350.00

 iii. ROUNDUP(H6,0)  12,346.00

(03 Gs;spfs;)
(nkhj;jk; 15 Gs;spfs;)

tpdh 04w;fhd gupe;Jiuf;fg;gl;l tpilfs;

(a) exams@institute.org                 (02 Gs;spfs;)

(b) siribiris.perera@gmail.com                (02 Gs;spfs;)

(c) studentaffairs.mgr@institute.org                (02 Gs;spfs;)

(d) Re: Exemptions from Accounting subject              (02 Gs;spfs;)

(e) rpwpgpwp]; ngNuuh                 (01 Gs;spfs;)

(f) guPl;irfs; Kfhikahsu;                (02 Gs;spfs;)

(g) guPl;irfs; Kfhikahsu;

 njhopy;rhu; fzf;fhsu;fs; epWtdk; ,y. 15> i`nyty; tPjp> ENfnfhil.  

 njhiyNgrp / njhiyefy; +94 112 345 678.              (02 Gs;spfs;)
(h) mDkjp_ml;ilapd;.PDF my;yJ

 VNjDk; Nfhit ngaUldhd PDF gpujp              (02 Gs;spfs;)

(nkhj;jk; 15 Gs;spfs;)

tpdh 05w;fhd gupe;Jiuf;fg;gl;l tpilfs;

(a) “private browsing” rhusq;fspy;> cyhty; tuyhW kw;Wk; tiy Njf;ffk; nraypoe;JtpLk;. 

,J xU egiu> fsQ;rpakpy;yhj ,iza cyhtYf;F mDkjpf;Fk;. mJ xU gpe;jpa 

jpfjpfspy; ngwg;gLfpwJ. toikahd cyhty; rhusj;jpy;> gadhsupd; nraw;ghLfs; 

fz;fhzpf;fg;gLk;> vd;whYk; mJ gaduhy; mij mfw;wTk; KbAk;.

(03 Gs;spfs;)

(b) ,e;j njhopw;ghL MdJ ,iza Nritafj;jpypUe;J ,iza gf;fj;jpd; ,w;iwg; 

gjpg;gpy; nraw;gl mDkjpf;fpwJ. cjhuzk;: tpisahl;L Nghl;b kjpg;ngz; gyif 

my;yJ Nju;jy; KbTg; gf;fq;fspy; ,Wjp KbTfs; ghu;f;ff; $bajhf ,Uj;jy;.

(03 Gs;spfs;)
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(c) VPN vd;gjd; nghUs; “nka;epfu; jdpahu; gpizak;” MFk;. ,J ,izak; Nghd;w 

nghJ gpiza ,izg;Gfisg; gad;gLj;jp xU jdpahu; gpizaj;Jld; ,izf;fg; 

gad;gLfpwJ. ,iza jsq;fis ,izf;f ,J gad;gLj;jg;glyhk; (epr;rakhf $wK-

bahJ)> mit NtW topfisg;gad;gLj;jp ,iza xOq;FgLj;jpfshy; jLf;fg;gLfpd;wJ.

(03 Gs;spfs;)

(d) Mk;>

 rpy ,iza tq;fp gf;fq;fs; rpwg;G b[ply; tpirfis gad;gLj;JfpwJ (mit flTr; 

nrhy;iy cUthf;FfpwJ) my;yJ ifNgrp nrayp %yk; tpuy; Nuiffis gad;gLj;jp 

cs;Eiotjw;F gad;gLfpwJ.

(03 Gs;spfs;)

(e) ,J xU QR Code / 2D Barcode. ,it ifalf;f njhiyNgrp fnkuhit gad;gLj;jp 
jl;lr;R nra;ahJ ,iza jsj;ij mZFtjw;F gad;gLfpwJ(Fwpapid myfpLjy; 

(scan)). QR Code MdJ rpwg;G ghu;Nfhl; ];Nfdu; %yKk; myfplg;gLfpwJ.

(03 Gs;spfs;)

(nkhj;jk; 15 Gs;spfs;)  

tpdh 06w;fhd gupe;Jiuf;fg;gl;l tpilfs;

(a)  SALE cUit> njupT nra;f gpd; Format Tab,y; “Crop Tool” gad;gLj;Jf> cUit jpUg;Gf.

(02 Gs;spfs;)

(b)  cUit njupT nra;f gpd “Word Art” gad;gLj;Jf kw;Wk; (CTRL + E) %yk; ikag;gLj;Jf.

(02 Gs;spfs;)

(c) cUit njupT nra;f gpd “DropCap” ,id njupT nra;f (Insert Tab)

(03 Gs;spfs;)

(d) gbkj;ij cs;thq;Ff> ngupjhf;Ff kw;Wk; ciuAldhd ciug; ngl;bia Nru;f;f 

 (24 months Installments available for ABC Credit Card)

(03 Gs;spfs;) 

(e)  Insert Shapes > Stars and Banners > ciuAldhd ciug; ngl;bia Nru;f;f

 (Hurry Up offer until stocks last or until 1st August 2018 Only)

(03 Gs;spfs;)

(f) njhiyNgrp ,yf;f cUit Nru;f;f kw;Wk; tyJ gf;fk; rPuikf;f (CTRL + R)

(02 Gs;spfs;)

(nkhj;jk; 15 Gs;spfs;)

04
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tpdh 07w;fhd gupe;Jiuf;fg;gl;l tpilfs;

(a)

 i. Handout Master:

  “Handout Master” jj;jypid gad;gLj;jp Kd;itg;gpy; “handouts” Njhw;wj;jpy; 
khw;wj;ij Vw;gLj;j gad;gLfpwJ. jstikg;G> Nkw;Fwpg;G> fPo; Fwpg;G kw;Wk; gpd;Gyk; 

Mfpatw;iw cs;slf;fpaJ. mr;rplg;gl;l ifNal;by; midj;J gf;fq;fspYk; 

“Handout Master” ,y; nra;ag;gLk; khw;wq;fs; Njhd;Wk;.

 ii. Ink Annotations / Start Inking:

  ,J iff; fpWf;fyhFk;. Kd;itg;gpy; ve;jnthU ,lj;jpNyAk; nra;a KbAk; 

kw;Wk; gbkkhf fsQ;rpag;gLj;j KbahJ.

 iii. Add-Ins:

  ,J xU Nfhit> ,J “PowerPoint” njhlq;Fk; epiyapy; nraw;gLk;. “File    contain 
code” ,J “PowerPoint” ,w;F NkyjPf nraw;ghL Nru;f;fpwJ.

 iv. Online Pictures:

  ,iza gf;fj;jpy; ,Ue;J Neubahf gbkq;fis cs;thq;Ftjw;F ,J mDkjpf;fpwJ> 

mijtpl fzpdpapy; NtW NfhitahfTk; Nrkpj;J itj;J kw;Wk; cs;thq;fpf; 

nfhs;syhk;.

 v. Play Narrations:

  Fuy;fs; kw;Wk; ,irfis gltpy;iy ,izj;J> Kd;itg;gpy; ,aq;Fk; NghJ 

jd;dpr;irahf ,aq;f mDkjpf;fpwJ.

 vi. Insert Icons:

  glTUfs; (icons) MdJ rpwpa tiufiy (graphics) MFk;. ,tw;iw “PowerPoint” 
,y; Nru;f;f KbAk;. ,r;nraw;ghl;bid gad;gLj;jp cs;slf;fpAs;s glTUf;fis 

tpy;iyfspy; gad;gLj;j KbAk;.(gjptpwf;fk; nra;ahJ ngwyhk;.)

(xt;nthd;wpw;Fk; 02> nkhj;jk; 12 Gs;spfs)

(b) Kd;itg;gpid Muk;gpf;f> F5 ,id mOj;Jf my;yJ ALT + S  “B” ,idj; njhlu;e;J.

(03 Gs;spfs;)

(nkhj;jk; 15 Gs;spfs;)

gpupT  A  ,d; epiwT
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Notice : 

These answers complied and issued by the Education and Training Division of AAT Sri Lanka 
constitute part and parcel of study material for AAT students.
These should be understood as Suggested Answers to question set at AAT Examinations and should 
not be construed as the “Only” answers, or, for that matter even as “Model Answers”.
The fundamental objective of this publication is to add completeness to its series of study texts, 
designs especially for the benefit of those students who are engaged in self-studies. These are 
intended to assist them with the exploration of the relevant subject matter and further enhance their 
understanding as well as stay relevant in the art of answering questions at examination level.
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